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President’s Message

Welcome to Atlantic Cape Community College! As President of Atlantic Cape, | am pleased to share with
you the 2023-2024 edition of the College Catalog.

This catalog contains invaluable information that will help you navigate your road to success. But know
that you are not alone. At Atlantic Cape, our student-centered approach to admissions, advising,
registration, financial services, and your education in the classroom will provide you with an
individualized support system as you work to achieve your educational goals. In fact, | am proud to say
that Atlantic Cape has been recognized as a Leader College by Achieving the Dream (ATD) for our
commitment to fostering student success and creating a culture of equity. ATD is a national nonprofit
dedicated to advancing community colleges as hubs of equity and mobility in their communities to
improve outcomes for all students. ATD recognizes exemplary institutions that have identified and
implemented strategies that have proven successful over time in fostering student success.

Now more than ever, Atlantic Cape students need flexibility to learn and grow, and we are well-positioned to offer classes and
student services in a variety of modalities. Through technological innovation and staying ahead of the curve on accessibility, we
are equipped to provide the Atlantic Cape educational experience both on campus and remotely. Whether you want to take
courses in- person, “live online”, fully online, or hybrid formats, we are committed to providing classes and student services safely
and effectively. We also offer a variety of ways to get involved outside of the classroom, such as joining one of our many student
clubs, athletic teams, or the Student Government Association (SGA).

Remember that your education here is only the beginning. A degree from Atlantic Cape can lead to a variety of career pathways
and is designed to transfer seamlessly to many four-year universities in New Jersey and beyond. We strive to continuously
improve our educational offerings and support services to meet the evolving needs of our community and to prepare our
students to succeed. This includes the creation of new and innovative programs to prepare our students for the jobs of the
future; for example, our new state-of-the-art Innovation Center on the Mays Landing Campus supports the Cybersecurity and E-
Gaming degree programs. This is only one example of the innovative spirit here at Atlantic Cape, and no matter what career path
you choose, you'll be prepared for the next step on your journey to your future career. | encourage you to explore the wealth of
opportunities available to you at Atlantic Cape!

At Atlantic Cape, our greatest strength is our commitment to our mission and a dedicated faculty and staff. Working together, we
have risen to every challenge we have faced in the college’s 56-year history, and this is what makes us Atlantic Cape Strong!

Best wishes for a successful academic year.

A oo Gots

Dr. Barbara Gaba
President
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Programs of Study

Degrees
Advanced and Continuous Studies, Associate in
Science
Art
Fine Arts Studies, Associate in Fine Arts
Studio Arts, Associate in Arts
Aviation
Air Traffic Control Terminal, Associate in Applied
Science
Aviation Studies, Associate in Science
Professional Helicopter Pilot-Option, Associate in
Science
Professional Pilot-Option, Associate in Science
Small Unmanned Aircraft Systems Field
Technician, Associate in Applied Science
Biology
Biology, Associate in Science
Biomedical Science, Associate in Science
Business Administration
Business Administration, Associate in Applied
Science
Business Administration, Associate in Science
Esports - Option, Associate in Applied Science
Chemistry, Associate in Science
Child Development and Child Care, Associate in
Applied Science
Communication, Associate in Arts
Computer Information Systems, Associate in
Science
Computer Programming
Computer Programming, Associate in Applied
Science
Game Design and Development - Option,
Associate in Applied Science
Computer Systems Support
Computer Systems Support, Associate in Applied
Science
Cybersecurity - Option, Associate in Applied
Science
Criminal Justice, Associate in Science
Culinary Arts
Baking and Pastry - Option, Associate in Applied
Science
Culinary Arts, Associate in Applied Science
Food Service Management, Associate in Applied
Science
Engineering, Associate in Science
Environmental Science, Associate in Science
General Studies, Associate in Science
Health Information Technology, Associate in Applied
Science
Health Science, Associate in Science
Hospitality Management, Associate in Applied
Science
Human Services, Associate in Science
Liberal Arts
K-12 Education - Option, Associate in Arts
English - Option, Associate in Arts
Liberal Arts, Associate in Arts
Sociology - Option, Associate in Arts
Mathematics, Associate in Science

109

147

190

84

88
90

92
86
1o
n2
116
14
145
18
120
122
125
127

149

130

135

132

99

101
103

137
143
151

153

155
157

159

161
139
163
188
165

Media Studies, Associate in Applied Science
Medical Laboratory Technology, Associate in Applied
Science
Nursing, Associate in Applied Science
Physics, Associate in Science
Preschool - Grade 3 Education, Associate in Arts
Psychology
Psychology, Associate in Arts
Psychosocial Rehabilitation and Addictions
Counseling, Associate in Science
Radiologic Technology, Associate in Applied Science
Respiratory Care, Associate in Applied Science
Technical Studies, Associate in Applied Science

Program (not a degree)
English as a Second Language Program, Program

Certificates
Aviation
Flight Instructor, Certificate
Small Unmanned Aircraft Systems Field
Technician, Certificate
Business Administration, Certificate
Criminal Justice, Certificate
Culinary Arts
Baking and Pastry |, Certificate
Culinary Arts |, Certificate
Graphic Design, Certificate
Hospitality Management, Certificate
Human Services, Certificate
Practical Nursing, Certificate

Professional Series
Addiction Counseling Specialist, Professional Series
Aviation
Commerical Pilot, Professional Series
Small Unmanned Aircraft Systems Repair
Specialist, Professional Series
Small Unmanned Aircraft Systems Specialist,
Professional Series
Business Administration
Business Leadership Professional, Professional
Series
Entrepreneurial Professional, Professional Series
Human Resources Professional, Professional Series
Child Development/Child Care
Child Development Associate (CDA), Professional
Series
Infant/Toddler Credential, Professional Series
Computer Forensics Specialist, Professional Series
Computer Information Systems
Oracle Database and GIS Specialist, Professional
Series
Oracle SQL Programming and Database Design
Specialist, Professional Series
PC Specialist, Professional Series
Project Management, Professional Series
Smartphone Programmer, Professional Series
Web Design, Professional Series
Microsoft Office Credentials, Professional Series
Bookkeeper Credentials, Professional Series
Computer Systems Support
Computer Security Specialist, Professional Series
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167
169

171
174
176

178
180

182
185
192

141

94
95

193
195

105
107
196
197
198
199

201

96
97

98

203

208
21

204

212
205

215

216

217
218
219
220
214
202

206



Computer Technician Specialist, Professional 207

Series

Help Desk Specialist, Professional Series 210
Fine Arts Series, Professional Series 209
213

Media Production Specialist, Professional Series
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Academic Calendar
Fall 2023

Labor Day, College closed

Fall classes begin

Full Fall Semester

Last day to drop with 100% refund in person

Last day to drop with 100% refund, online, mail or fax*

Drop/Add

Last day to drop with 50% refund

Last day to drop with Withdraw grade

First 8-week Fall Session

Last day to drop with 100% refund in person

Last day to drop with 100% refund, online, mail or fax*

Drop/Add

Last day to drop with 50% refund

Last day to drop with Withdraw grade

13 Week Fall Session (Cape May)

Last day to drop with 100% refund in person

Last day to drop with 100% refund, online, mail or fax*

Drop/Add

Last day to drop with 50% refund

Last day to drop with Withdraw grade

Second 8-week Fall Session

Last day to drop with 100% refund in person

Last day to drop with 100% refund, online, mail or fax*

Drop/Add

Last day to drop with 50% refund

Last day to drop with Withdraw grade

Registration for Winter and Spring 2024
Registration begins for students with 30+ credits
Registration begins for students with 15+ credits
Registration begins for returning students
Registration begins for all students (Open)

Thanksgiving break

Last day of classes, Full Semester

Finals week — Full Semester

Academy of Culinary Arts classes end

September 4
September 5
Sept. 5-Dec. 23
September 1
September 4
Sept. 5-1
September 18
November 10
Sept. 5-Oct. 28
September 1
September 4
Sept. 5-6
September 11
September 29
Sept. 25-Dec. 23
September 22
September 24
September 25-29
September 29
November 17
Oct. 30-Dec. 23
October 27
October 29
October 30-31
November 3

November 27

November 6
November 7
November 8
November 9
November 23-26
December 16
December 18-23

December 19

Fall 2023

College closed

Winter Session 2024

(**Classes meet for 11 days, including Saturdays.)
If College is closed due to inclement weather,
classes scheduled on-campus will meet remotely.

Winter Session

Last day to drop with 100% refund in person

Last day to drop with 100% refund, online, mail, or fax*
Last day to drop with 50% refund

Drop/Add

Last day to drop with Withdraw grade

Last day of Winter Session classes

Spring 2024
Martin Luther King, Jr. Day, College closed
Spring classes begin
Full Spring Semester
Last day to drop with 100% refund in person
Last day to drop with 100% refund, online, mail or fax*
Drop/Add
Last day to drop with 50% refund
Last day to drop with Withdraw grade
Cape May Spring Session, 13 weeks
Last day to drop with 100% refund in person
Last day to drop with 100% refund, online, mail or fax*
Drop/Add
Last day to drop with 50% refund
Last day to drop with Withdraw grade
First 8-week Spring Session
Last day to drop with 100% refund in person
Last day to drop with 100% refund, online, mail or fax*
Drop/Add
Last day to drop with 50% refund
Last day to drop with Withdraw grade
Spring break
Second 8-week Spring Session
Last day to drop with 100% refund in person
Last day to drop with 100% refund, online, mail or fax*
Drop/Add
Last day to drop with 50% refund
Last day to drop with Withdraw grade
Registration for Summer 2024
Registration begins for returning students
Registration begins for all students (Open)
Registration for Fall 2024
Registration begins for students with 30+ credits

Registration begins for students with 15+ credits

Dec. 24-January 1

January 2-13
December 22
January 1
January 2
January 2
January 3

January 13

January 15
January 16

Jan. 16-May 11
January 12
January 15
January 16-22
January 29
March 22

Jan. 16-April 20
January 12
January 15
January 16-22
January 22
March 8

Jan. 16-March 9
January 12
January 15
January 16-17
January 22
February 9
March 11-16
March 18-May 11
March 15

March 17

March 18-19
March 22

April 12

March 4
March 5

April 8
April 9
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Spring 2024
Registration begins for returning students
Registration begins for all students (Open)
Last day of Spring classes — Full Semester
Finals week — Full Semester

Academy of Culinary Arts classes end

Commencement

Summer 2024

(There are no Friday classes)

Memorial Day, College closed

Juneteenth, College closed

Independence Day, College closed

Full Summer Session, 14 weeks

Last day to drop with 100% refund in person

Last day to drop with 100% refund, online, mail or fax*

Drop/Add

Last day to drop with 50% refund

Last day to drop with Withdraw grade

First Summer Session, 6 weeks

Last day to drop with 100% refund in person

Last day to drop with 100% refund, online, mail or fax*

Drop/Add

Last day to drop with 50% refund

Last day to drop with Withdraw grade
Second Summer Session, 8 weeks

Last day to drop with 100% refund in person

Last day to drop with 100% refund, online, mail or fax*

Drop/Add

Last day to drop with 50% refund

Last day to drop with Withdraw grade

Third Summer Session, 6 weeks

Last day to drop with 100% refund in person

Last day to drop with 100% refund, online, mail or fax*

Drop/Add

Last day to drop with 50% refund
Last day to drop with Withdraw grade

Statement of Provision

April 10
April 11
May 4
May 6-11
May 6
May 16

May 27

June 19

July 4

May 20-Aug. 22
May 17

May 19

May 20-24
May 28

July 11

May 20-June 27
May 17

May 19

May 20-21
May 28

June 6

July 1-Aug. 22
June 27

June 30

July 1-3

July 8

July 25

July 15-Aug. 22
July 11

July 14

July 15-16

July 22

August 1

The College catalog is the sole official document detailing
information relevant to student academics and procedures.
The provisions, statements, policies, tuition and fees and
contents listed in this catalog are current as of the date of
publication and subject to change without notice. The
contents are for information and notice purposes only.
Publication of this catalog does not constitute an agreement
of warranty by Atlantic Cape Community College that any of

8

the contents of the catalog will be continued as stated. Each
student is responsible for knowledge of the information
contained in this publication. Failure to read this catalog does
not excuse students from the requirements and regulations

described in it.
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Administration

Barbara Gaba, Ph.D.
President

Josette Katz, Ed.D.
Senior Vice President of Academic Affairs

Laura Batchelor, B.A.
Chief Marketing Officer

Natalie Devonish, Ed.D.
Vice President, Student Affairs and Enrollment Management

Tom Hendrixson, B.S.
Executive Director, Human Resources

Leslie Jamison, C.P.A.
Chief Financial Officer

Jean McAlister, M.A.
Chief of Staff and Chief Advancement Officer

Vanessa O’Brien-McMasters, Ed.D.
Vice President, Institutional Effectiveness & Chief Strategy
Officer

John Piazza, B.S.
Chief Information Officer

Dominic Sambucci, M.B.A.
Chief Business Officer

About Atlantic Cape

Mission, Values, Vision and Goals

Mission

Atlantic Cape Community College provides inclusive,
accessible, and equitable educational programs and services
to transform lives and empower students to successfully
meet their academic, social, and career goals, while also
supporting the diverse needs of our community.

Values

+ Student-centered: Remove barriers to maximize
student success.

+ Respect: Celebrate and value a diverse, equitable, and
inclusive culture.

+ Integrity: Responsible and ethical use of resources.

« Excellence: Provide the highest quality programs and
services.

+ Collaboration: Nurture academic, business, industry,
and community partnerships.

« Innovation: Encourage creativity, flexibility, and change.

Vision
Atlantic Cape Community College provides an innovative,
student-centered approach to learning.

The College anticipates and fulfills academic and workforce
needs, strengthens our community’s economy and
partnerships to create seamless pathways to maximize
student growth and success.

An integral part of the community, known as a caring
institution focused on delivering quality educational
programs and support services throughout all aspects of the
student experience both inside and outside of the classroom.

Goals

1. Engage: Ensure high quality and equitable student,
employee, and community stakeholder experiences.

2. Support: Provide innovative services designed to

bolster student progress and wellness that enhance the
educational experience.
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3. Educate: Cultivate an innovative and inclusive climate
for high quality learning across the college community
responsive to both immediate challenges and long-
term needs.

4. Achieve: Eliminate barriers to increase academic, social,
and career goal attainment for all students.

5. Excel: Provide fiscal, human, and technological
resources that maximize efficiency while delivering
innovative, responsive, and inclusive programs and
services that foster excellence.

Accreditations and Affiliations

+ Accredited by Middle States. The Middle States
Commission on Higher Education is a regional
institution accrediting body recognized by the U.S.
Department of Education. The Commission is located at
1007 North Orange St., 4th Floor, MB#166, Wilmington,
DE 19801.

+ Approved for veterans educational benefits.

+ The American Association of Collegiate Registrars and
Admissions Officers, though not an accrediting agency,
has given Atlantic Cape Community College an A rating
which indicates that the credits for Atlantic Cape
students transferring to other institutions should be
given full value.

+ The Culinary Arts programs are accredited by the
American Culinary Federation Education Foundation
Accrediting Commission.

+ The Hospitality Management program is accredited by
the Accreditation Commission for Programs in
Hospitality Administration.

+ The Health Information Technology program is
accredited by the Commission on Accreditation for
Health Informatics and Information Management
Education (CAHIIM) in cooperation with the American
Health Information Management Association (AHIMA).

+ The Medical Laboratory Technology program is
accredited by the National Accrediting Agency for
Clinical Laboratory Sciences (NAACLS).

+ The Nursing program is accredited by the N.J. Board of
Nursing and the Accrediting Commission for Education
in Nursing.

+ The Radiologic Technology program is accredited by the
Joint Review Committee on Education in Radiologic
Technology (JRCERT) and the New Jersey Department
of Environmental Protection, Bureau of X-ray
Compliance.

+ The Preschool-Grade 3 Education program is accredited
by the National Association for the Education of Young
Children.

+ Approved education provider for Counseling Skills in
Addiction Counseling as prescribed by the Addiction
Professionals Certification Board of New Jersey.
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Organizations

Atlantic Cape is a member of Achieving the Dream, the
American Association for Women in Community Colleges,
the American Association of Colleges and Universities, the
American Association of Community Colleges, the
Association of Community College Trustees, the American
Association of University Women, Atlantic County Economic
Alliance, the Cape May County Chamber of Commerce, the
Chair Academy, the Council for Advancement and Support of
Education, the Greater Atlantic City Chamber of Commerce,
the Greater Atlantic City Chamber of Commerce Chair's
Council, the Chamber of Commerce of Southern New Jersey,
the Metropolitan Business and Citizens Association, the
Middle States Association of College and Schools, the
National Association of College & University Attorneys, the
National Council on Black American Affairs, the New Jersey
Business and Industry Association, the New Jersey Council of
County Colleges, the New Jersey Presidents’ Council, the
NJCCC Joint Purchasing Consortium, the Southern New Jersey
Development Council, the National Restaurant Association,
the American Culinary Federation, the Retail Bakers Board of
Trade, and the New Jersey Bakers Board of Trade.

College History

In December 1963, the N.J. State Department of Education
granted approval for the establishment of Atlantic
Community College, which became the second college to be
organized by the state on April 14, 1964. The site for the
College was selected on November 19, 1964, and official
groundbreaking ceremonies were held in Mays Landing in
November 1966. Atlantic Cape opened its doors to students
in September 1966 using facilities rented from Atlantic City
High School. In February 1968, the College moved to the
current main campus at 5100 Black Horse Pike (U.S. Route
322) in Mays Landing.

In the spring of 1982, major work was completed on a two-
year, $7 million expansion project, which included two new
buildings, expanded student service facilities, the Academy of
Culinary Arts, and additional classroom and office space. In
that same year, the former Atlantic City Electric Company
building, located in Atlantic City, was purchased by Atlantic
County for Atlantic Cape. By 1984, a $4 million renovation
project transformed the aging building into a modern facility.
With the aid of $5.5 million in state and county funding, the
College undertook expansion of the library building in Mays
Landing in 1990 and built a two-story Academy of Culinary
Arts facility in 1991. In 2009-2010, the College renovated the
gymnasium locker rooms and added a state-of-the-art
fitness center for students and staff. The Science,
Technology, Engineering & Math (STEM) building opened in
January 2015 on the Mays Landing Campus. The
32,475-square-foot, two-story facility features modern
science labs, computer labs, office space and a partially
vegetated roof with walkways and a telescope viewing area.

2023-24 Catalog



The building is also home to the Air Traffic Control and
Aviation Studies degree programs and the Technology
Studies Institute.

In 2018, the College opened the 22,000-square-foot, two-
story Student Center at the Mays Landing Campus, which
houses student activities on the first floor and the Student
Success and Career Planning Center on the second floor. The
$10.9 million facility increases the college's capacity to
provide accelerated learning classes, career and personal
counseling and academic advising. It also provides space for
student seminars, career planning and student engagement.

Since 1973, the College has been the main provider of
community college education to Cape May County residents.
On January 1, 1999, Atlantic Cape officially became a joint
college encompassing Atlantic and Cape May counties. The
Board of Trustees approved a new name for the joint college,
Atlantic Cape Community College, in February 1999. A
comprehensive Cape May County Campus on Court House-
South Dennis Road, Cape May Court House, Middle
Township, opened in September 2005.

The College's Atlantic City Campus was renamed in memory
of Atlantic County's first county executive, Charles D.
Worthington, in April 2001. A plaque in the building lobby
marks the renaming of the facility as the Charles D.
Worthington Atlantic City Center. Mr. Worthington was
involved with the College, first as chairperson of its
Educational Opportunity Fund Advisory Board and then as
Atlantic County Executive in supporting the establishment of
many College programs and the development of the Atlantic
City Campus. In 2008, the Health Professions Institute
opened, with additional rooms for college credit classes at
the Worthington Atlantic City Campus. The Caesars
Entertainment Wing for Hospitality and Gaming Studies at
the Worthington Atlantic City Campus opened in the fall of
2014. This 20,000-square-foot addition brings the College's
renowned culinary and hospitality training to Atlantic City,
featuring two teaching kitchens, a greenhouse, classrooms
and a new gaming floor for The Casino Career Institute.

Atlantic Cape Foundation

Founded in 1978 as an independent 501(c)(3) non-profit
organization, the Atlantic Cape Community College
Foundation is dedicated to serving the mission of Atlantic
Cape by providing financial support to the college and its
students. Foundation funds provide college scholarships to
students with financial need, capital for campus
improvements, and cultural and educational community
outreach programs. In its history, the Foundation has raised
over $6 million for college scholarships, academic programs
and enhancing the campus environment. Comprised of
prominent area business and civic leaders who volunteer
their time and resources serving as the Foundation's Board of
Trustees, the Foundation awarded more than $615,000

in scholarships in Fiscal Year 2022. The Foundation Board
invites corporations, private foundations, local businesses,

1

members of the community and Atlantic Cape alumni to join
our fundraising efforts and invest in our vision of increasing
access to higher education by making it affordable for
everyone.

Alumni Association

The Atlantic Cape Alumni Association offers membership to
Atlantic Cape and the Academy of Culinary Arts graduates,
completers of certificate programs and all individuals that
have attended classes at the college. There is no fee to
become a member of the Alumni Association and joining is
easy. Simply go to atlantic.edu/alumni, click the “Join” button,
complete the questionnaire, and you are in! A membership
card will be mailed to you. Members are eligible for discounts
at the college bookstore, Careme’s Restaurant, and
professional development workshops. For additional
information, contact Kristin Jackson at (609)463-3621or

email alumni@atlanticcape.edu.

Policy of Nondiscrimination

Atlantic Cape is committed to the philosophy of equal
opportunity and affirmative action in education and
employment. Atlantic Cape does not discriminate in
admission or access to its programs and activities that offer
academic and vocational opportunities or treatment in
employment of individuals on the basis of race, color,
national origin, religion, disability, age, marital status,
pregnancy and related conditions, sex, sexual orientation,
union membership or veteran's status.

Atlantic Cape complies with the Americans with Disabilities
Act (ADA) of 1990, the ADA Amendments Act of 2008, and
the Rehabilitation Act of 1973, Section 504. Inquiries
regarding Section 504 services may be directed to The
Center for Accessibility, ]117, cfa@atlanticcape.edu, (609)
343-5680. The College is involved in a continuing effort to
comply with ADA, Title IX, and civil rights legislation and
regulations.

Inquiries regarding Title IX compliance may be directed to
Nancy Porfido, Title IX Coordinator, 5100 Black Horse Pike,
Mays Landing, N) 08330, (609)343-5095.

Inquiries regarding civil right compliance may be directed to
Dr. Vanessa O'Brien-McMasters, Vice President, Institutional
Effectiveness & Chief Strategy Officer, 5100 Black Horse Pike,
Mays Landing, N] 08330, (609)343-5670.

Photo/Video Policy

Atlantic Cape Community College often uses photographic
and electronic images and video of public campus life,
events, ceremonies and other activities to advance the
mission of the institution through College publications and
marketing efforts, including social media channels (e.g.,
Facebook.).
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By registering at, visiting or being employed by Atlantic Cape
and being present in public settings, you authorize the use
and reproduction by the College, or anyone authorized by the
College, to any photographs or video taken while at Atlantic
Cape, without compensation. All negatives and positives,
photographic prints, digital photo and video files shall
constitute Atlantic Cape property, solely and completely.
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Admission to Atlantic
Cape

Admission to Atlantic Cape is open to all who can benefit
from a college education, or are seeking new academic or
professional development opportunities. Admission is
available for degree programs to first-time college students,
transfer students, visiting students, dual-enrollment students,
and international students. Students without a high school
diploma who are 18 years of age or older can also earn a
state-issued diploma through Atlantic Cape's Project Second
Chance, a program that allows students to complete college
credits, and then apply for a state-issued high school
diploma. Our admission process is designed with your ease in
mind. Atlantic Cape accepts applications year-round.

Certain programs including Air Traffic Control Terminal,
Professional Pilot, Helicopter Pilot, Flight Instructor, Health
Information Technology, Medical Laboratory Technology,
Nursing, Radiologic Technology and Respiratory Care have
additional admission requirements that must be completed
before acceptance to those programs or may have selective
admission policies.

Atlantic Cape welcomes students from other New Jersey
counties and from out of state.

Applying to the College

Complete the free online application for admission by visiting
www.atlantic.edu/apply or visit any of our One Stop
Welcome Centers located at all three campuses. After you
submit your application, you will receive a follow-up email
providing guidance on how to complete your steps to
enrollment.

Re-enrollment to Atlantic Cape

Re-enrollment is for Atlantic Cape students who have
withdrawn from active enrollment status in good academic
standing and are seeking to return to complete their degree.
You do not have to complete a new application for admission
or retake courses that have been successfully completed,
unless specified in academic program requirements. Select
programs including the Academy of Culinary Arts and Nursing
and Health Sciences have department-specific re-enrollment
procedures.

Requests for Chargebacks

Chargebacks are a process created by the State of New Jersey
so that students are not charged higher tuition costs for
attending an out-of-county college should their home county
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college not offer their chosen program of study. Chargeback
requests may be approved by home counties for the
following reasons:

1. The county’s community college does not offer the
program or course.

2. The county's community college does not have space
available in the program or course.

In order to complete a college chargeback, bring the following
to your county’s Treasurer's Office:

1. Certification of Inability to Admit (Request for
Chargeback)

2. Class schedule

3. Driver’s license and Social Security card

Out-of-County Residents

Students who reside outside Atlantic and Cape May Counties
are eligible to apply for admission to Atlantic Cape. The
student should obtain a chargeback letter when registering
for classes to turn into their home county college for
processesing, or they must pay the out-of-county tuition
rate. See Tuition/Fees web page for more information.

Atlantic and Cape May County Residents

Chargebacks are issued to Atlantic and Cape May County
residents who are enrolled in programs not currently offered
by Atlantic Cape. Eligible students may request a “Certificate
of Inability to Admit” (chargeback) from Atlantic Cape by
October 15 for fall classes, March 1 for spring classes, and July
18 for summer classes. Chargebacks issued after these dates
will result in an automatic denial.

Atlantic County residents must take their form to the Atlantic
County Treasurer's Office. Cape May County residents must
take the form to the Cape May County Treasurer’s Office. If
you are issued a chargeback refusal, you must take the form
back to the college you are attending.

Accuplacer Requirements

Students are required to take the next-generation
ACCUPLACER prior to registering for a mathematics, English
or other course requiring a demonstrated level of ability. A
student will be exempt from the next-generation
ACCUPLACER if the student identifies as a Professional
Series seeking student. A student who identifies as non-
credential seeking will be allowed to take up to 4 credits
before being required to take the next-generation
ACCUPLACER test. If the student wants to take a class that
has a prerequisite, the student must receive the area Dean's
approval prior to registration.

13

See the Testing section of this catalog for other waivers of the
next-generation ACCUPLACER. Students may submit high
school transcripts to be reviewed for multiple measures and
ACCUPLACER exemption.

MULTIPLE MEASURES
English Placement

Students can be placed directly into ENGL101 by one of the
following means:

+ SAT/ACT score (see scores under “Student Seeking A
Degree” section of this catalog)

« High School GPA (overall GPA of 75%, 2.5 or CAND a
GPA of 80%, 3.0 or B in Junior and Senior English
classes)

« ACCUPLACER Score

Math Placement

Incoming Students who have graduated high school in the
past 5 years. Students who have graduated more than 5 years
ago must take the ACCUPLACER.

Students can be placed directly into College level Math by
one of the following means:

+ SAT/ACT or ACCUPLACER Score

« MATH 121: Applications of Math; Requires high school
GPA of 2.5, 75%, ora GED

+ MATH 122: College Algebra; Requires grade in high
school Algebra Il of 80%, or B (3.0)

+ MATH 220: Statistical Methods; Requires high school
Statistics grade of 80%, or B (3.0) or high school GPA of
2.5,75%, or C+

+ MATH 150: Pre-Calculus; Requires high school Pre-
Calculus grade of 80%, or B (3.0)

+ MATH 155: Calculus I; Requires high school Calculus
grade of 80%, or B (3.0).

Documentation Requirements

In order to meet these requirements, Atlantic Cape will
accept official and non-official transcripts from public, private
high schools or homeschools or GED certificates for review.

If the above standards are not met, students must take the
ACCUPLACER for placement. NJ Stars students without SAT/
ACT scores that exempt them will be required to take the
ACCUPLACER. Students whose native language is not
English are required to take the Oxford Online ESL placement
test.

Change in Degree Status

Students who seek to declare a major or change majors
should contact the One Stop Welcome Center or Enrollment
Services and complete a Program of Study form.
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Transferring Courses to Atlantic
Cape

Students transferring to Atlantic Cape may seek credit for
Atlantic Cape courses when equivalent courses, practical
training, or exams have been previously completed. A
maximum of 30 credits is accepted for transfer. Evaluation
of the following may be reviewed for transfer credit:

+ Coursework completed at a regionally accredited U.S.
college or university, American Council on Education
(ACE), Advanced Placement exam scores, CLEP, military
training, New Jersey Police Academy/Corrections
Academy training, high school articulation agreement
coursework, international education, and Prior Learning
Assessment (PLA).

- Official transcripts must be received by the Enrollment
Services Office in a sealed envelope or be transmitted
electronically directly to Atlantic Cape from the sending
institution to be eligible for evaluation. Electronic
submission to Atlantic Cape can be through the
transcript server of the sending institution via email to
transcripts@atlanticcape.edu or server portal. Transcripts
that have been sent from another institution to Atlantic
Cape for the purpose of transferring credits will not be
released.

+ Only courses with a minimum grade of “C”" or 2.0 GPA
are accepted for transfer credit. A grade of “C-" is not
transferable. Courses approved for transfer will not
replace Atlantic Cape courses nor will those grades be
calculated into the Atlantic Cape grade point average.
Grades earned for transfer courses will only be used to
satisfy prerequisite course eligibility for specific Allied
Health programs.

+ All possible transfer credits will be evaluated toward
your declared degree program up to a maximum of 30
credits. Notify the Transcript evaluator in writing (Email
is preferred). No additional fee is required.

- Official transcripts from regionally accredited
institutions will be evaluated on a course-by-course
basis. Credits may be applied to either general
education or program courses. Mathematics courses
completed ten or more years ago, or technology
courses completed more than five years ago, are only
accepted with the approval of the appropriate academic
Dean. Students pursuing an Allied Health-related
degree at Atlantic Cape must have completed both
Mathematics and Science courses less than ten years
ago.

+ Transcripts from foreign colleges or secondary schools
must be translated to English and submitted for formal
evaluation to an agency approved by the National
Association of Credential Evaluation Services (NACES).
A student in need of this service can visit
www.naces.org/members.html to find and select a
member approved by NACES to perform their foreign
credential evaluation.
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Procedures for Evaluation of Transfer Credits

+ Apply for admission to Atlantic Cape.

+ Have all official transcripts, formal foreign credential
evaluations (if applicable), or other necessary
documentation sent directly from the sending
institution to the Admissions Office. Hand delivered
transcripts must be in a sealed envelope to be accepted
for official evaluation. Transcripts that have been
opened will not be officially evaluated.

« Students seeking credit by virtue of Prior Learning
Assessment must meet additional requirements. Please
refer to the “Credit for Prior Learning” section of the
catalog for additional information.

Military Training

Credits may be awarded for military training based on an
evaluation by the American Council on Education (ACE).
Students are responsible for submitting a Joint Services
Transcript (JST). Transcripts may be requested through
https://www.dantes.doded.mil/EducationPrograms/ and
should be sent directly to Atlantic Cape Community College.
Military training may also be reviewed through Prior Learning
Assessment (PLA). See section below on PLA for additional
information.

Police Academy/Corrections Academy
Training

Graduates of a New Jersey Police Academy may be eligible
for up to 18 credits toward the Criminal Justice, A.S. degree.
Graduates of a New Jersey Corrections Academy may be
eligible for up to 15 credits toward the Criminal Justice, A.S.
degree. Students must enroll in the Criminal Justice, A.S.
degree program and submit a copy of their Police Academy
Certificate or proof of completion to the Admissions Office.

Credit for Prior Learning

Prior Learning Assessment (PLA) allows students who can
demonstrate college-level knowledge and competencies
gained outside traditional post-secondary education to be
awarded up to 25 college credits toward a college degree.
These competencies can include military training, employer
training programs, union apprenticeships, professional
certifications, licensure and independent study. The Technical
Studies, Associate in Applied Science degree is uniquely
designed to give students an accelerated route to an
associate's degree. A separate application is required for
admission to this program. For admission information and an
application, contact the Enrollment Services Office at
609-343-5005 or email transcripts@atlanticcape.edu.
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NJ Stars

NJ STARS is an initiative created by the State of New Jersey in
2004 that provides graduates in the top 15 percent* of their
New Jersey high school with free tuition at their local
community college. Funding for the N STARS program is
subject to change based on the decision of the New Jersey
legislature. For more information about NJ STARS and other
state-sponsored scholarships and financial aid programs, visit

https://www.hesaa.org/Pages/default.aspx.

For more information on NJ STARS at Atlantic Cape, call
Jessica Reynolds (Brown), Atlantic Cape's NJ STARS liaison, at
(609) 343-5630 or email jpbrown@atlanticcape.edu.

*Conditions apply.

Honors Program

The Honors Program is designed for students who excel
academically and who want to work more intensely in a small
class environment with honors faculty who are accomplished
experts in their field. Honors courses do not require more
work; the purpose of an Honors course is to offer high
achieving students the opportunity to participate in engaging
and creative learning environments that extend beyond
those of the regular classroom. The Honors curriculum will
consist of special sections of general education courses. The
Honors Program is a part of the Student Success initiative.
Honors prepares students to transfer to competitive four-
year colleges and universities.

The benefits of the Honors Program are:

+ Honors designation on transcript

+ Small class size

+ Honors faculty who are experts in their field

+ Advising by honors faculty

+ Honors Lounge in Student Center

+ Opportunity to enroll in Atlantic Cape's national honor
societies

+ Resume builders for scholarships, transfer, and career

For more information, visit www.atlantic.edu/academics/
honors.php or contact Stephanie Natale-Boianelli, Honors
Coordinator, at snatale@atlanticcape.edu or (609)343-4963.

For more information on national Honor Societies at Atlantic
Cape contact:

Phi Theta Kappa (Stephanie Natale-Boianelli,
snatale@atlanticcape.edu)

Sigma Kappa Delta (Vickie Melograno,
vmelogra@atlanticcape.edu)

Chi Alpha Epsilon (Lynette Ingram, lingram@atlanticcape.edu)
OADN Alpha Delta Nu (Dr. Gerry Michelfelder,

gmichelf@atlanticcape.edu)
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The Academy of Culinary Arts

Academy of Culinary Arts applicants must:

+ Submit an application.

+ Take the next-generation ACCUPLACER by contacting
the Testing Office at (609)343-5099/(609)463-3775
or provide the appropriate waiver.

+ Transfer students must submit a transcript showing
current English and mathematics levels.

Visit https://www.atlantic.edu/student-life/transfer-
planning.php for more information.

Students may attend the ACA on either a full-time or part-
time basis. Students are admitted to the Academy for the fall
or spring term only.
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Nursing Programs

Nursing Degree Program (A.A.S.)

The New Jersey Board of Nursing

124 Halsey Street, 6th Floor

Newark, New Jersey 07102

1-973-504-6430 and in N] 1-800-242-5846

Accrediting Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, Suite 1400

Atlanta, Georgia 30326

Telephone (404) 975-5000

The goal of the admission process is to admit qualified
students who will be successful in their pursuit of a
professional nursing career. Acceptance to the program is on
a competitive basis. Successful completion of all
prerequisites does not guarantee acceptance into the
program. All applicants must meet the following eligibility
requirements:

+ Must be at least 18 years of age by first day of nursing
classes.

« Complete the admission process for “Students Seeking
a Degree”

+ Have a high school diploma or GED and submit a copy
to Atlantic Cape.

+ Have (if applicable) all international high school and
college level course work evaluated (see “International
Students” section of the catalog for more information).

+ Complete the following prerequisite courses: BIOL220
(formerly BIOL120), ENGL101, PSYC101 and SOCL101
with a grade of “C” or better.

+ Complete all prerequisite courses with a minimum GPA
of 3.0 and an overall GPA of 2.5 to be eligible to apply
to the nursing program.

+ Have all science courses completed within the last 10
years or courses must be repeated.

« Applicants who transfer prerequisite courses from
another accredited institution must have their credits
evaluated by the Enrollment Services Office prior to the
application deadline.

+  Submit the completed Nursing Program Evaluation
Form together with the non-refundable fee to the
Admissions Office by posted deadline.

+ Nursing program applicants must take the ATI TEAS
exam. The test is a general, comprehensive assessment
tool which evaluates several areas including reading
comprehension, mathematics, science and English/
language usage.

+ Applicants must receive a minimum total scaled score
of 58.7 for their application to be considered. The
admission process for the Nursing Program is very
competitive. Applicants are ranked according to a
composite score of the prerequisite GPA and their ATI
TEAS scaled score.

The ATI TEAS is administered to Atlantic Cape students only.
Students must have successfully completed two
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prerequisites required for the Nursing Program before
registering for the ATI TEAS. Candidates may retest once per
academic year at Atlantic Cape, after a 30-day time period
has lapsed. This test must be taken within three years before
applying to the Nursing Program. Additional information for
the ATI TEAS exam can be located on the Testing Web site at
www.atlantic.edu/admission/testing.

When all criteria have been met, applicants should submit
their credentials to the Admissions Office with the completed
Nursing Program Evaluation Form, available online or from
the Admissions Office at any site. Credentials must be
presented by the posted deadline for admission to the
program the following fall. Only completed evaluation forms
will be considered for admission. For more information,
contact the Admissions Office at (609)343-5000 or email

Nursing@atlanticcape.edu.

Selection Process

Admission to the Nursing program is on a competitive basis
due to the limited number of spaces available in courses that
require clinical practice in hospitals and other health care
settings. The number of spaces can vary from year to year.
Selection of students is made once a year. The deadline for
applying to the Nursing program fall semester is posted on
the current year's program application. All students who meet
the admission criteria are ranked according to the TEAS Exam
score and the prerequisite GPA. The highest ranking students
are offered the available program seats.

Admission to the Nursing program is offered only to students
who meet the stated admission criteria and is based on the
number of seats available and the applicant’s overall ranking.
Students admitted to the program receive conditional
acceptance. Conditional acceptances apply only to
September of the year in which the student has applied.

Atlantic and Cape May County residents are given priority
consideration in the selection process. Residents of other
counties are admitted on a space-available basis.

Post Selection Process

Students admitted into the nursing program will receive a
conditional acceptance as students are not considered
accepted to the Nursing Program until all the following
requirements are met. Student’s conditional acceptance letter
will contain the information needed to comply with all
requirements. Failure to comply with the Nursing Program
requirements within the time frames allocated will result in a
forfeit of the conditional acceptance.

Nursing Program Requirements

« Students must begin the program in the fall of the year
they receive the conditional acceptance. Students who
are unable to do so must reapply to the program for a
future class.
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« Students must complete the Nursing program in
three years from the date of acceptance to the Nursing
program.

+ Students must meet the health requirements of the
State of New Jersey and the clinical agencies that are
used for clinical experiences.

Nursing Student Health Requirements include:

+ Physical Examination

+ Immunization requirements: MMR, Varicella, and
Hepeatitis B (proof of injections and titers)

+ Tuberculin Skin Test (TST) or equivalent (PPD) required
annually

+ Influenza Vaccination (Flu Shot) required annually
during the influenza (Flu) season

+ Tetanus/Diphtheria/Pertussis (Tdap) vaccination

+ COVID-19 Vaccination and Booster are required for
participation in clinical by the program'’s clinical agency
partners. Clinical agency partners have the right to
accept or reject requests for medical or religious
exceptions and have the final decision-making
authority to accept or decline a student for clinical
rotation.

Additional student requirements include:

+ Completion of an Assumption of Risk and Release form,
which indicates an understanding of hazards inherent in
the health care field.

+ Completion of a Criminal History Background Check
(CHBC). Any student, who fails to pass the criminal
background check, or is refused by a clinical facility due
to results of his/her criminal background check, will be
unable to continue in the Nursing program.

+ Completion of Urine for Drug Screening (UDS). Any
student who fails to produce a negative Urine for Drug
Screening (UDS) will be unable to continue in the
Nursing program. Students who produce a diluted urine
sample will be allowed one additional attempt to
produce a negative Urine for Drug Screening (UDS). If
the second urine sample remains a diluted sample and/
or produces a positive finding, the student will be
unable to continue in the Nursing program.

+ Health Insurance — Proof of health insurance is required
each semester while in the Nursing program.

+ Completion of CPR certification. The only acceptable
CPR certification program for admission to the Nursing
program is Basic Life Support for the Health Care
Provider offered by the American Heart Association.

For more information on Nursing & Health Science programs,
you are strongly encouraged to attend a Health Career
Planning Session and/or contact Admissions Office at
(609)343-5000 or email nursing@atlanticcape.edu.

Licensed Practical Nurses

Licensed Practical Nurses (LPNs) currently licensed in the
State of New Jersey, who qualify for admission, may be

17

eligible for advanced placement. To be eligible, LPNs must
meet the same admission criteria as all RN applicants and
complete, with a grade of “C” or better, BIOL221-Human
Anatomy & Physiology Il (formerly BIOL121) prior to submitting
the program evaluation form. The program evaluation
deadline for LPNs is June 1. All LPN candidates selected, on a
space limited basis, must take the LPN Nursing Transition
course, NURS109, offered in the fall, and must complete that
course with a grade of “C” or better. Successful applicants
who pass the NURS109 Transition course will be admitted for
the spring term in NURS112. You may also contact the
Admissions Office, (609)343-5000 for more information or

email nursing@atlanticcape.edu.

Optional Nursing Program

(On-Site Online Nursing Program at SOMC)

The Atlantic Cape Nursing program, in collaboration with
Ocean County College and Burlington County College, offers
an online, on-site with faculty, A.A.S. degree in Nursing. The
clinical portion of the program is completed at various
locations throughout Southern New Jersey in a one-day a
week (12 hour) format. The didactic portions of the program
are online. The student completing this program receives

an AA.S. degree from Ocean County College. This program
has limited seating and the criteria for acceptance differ from
the traditional program requirements. Further information
about the On-Site Online Nursing Program can be found on
the Ocean County College website (www.ocean.edu).

Practical Nursing Certificate Program

The New Jersey Board of Nursing

124 Halsey Street, 6th Floor

Newark, New Jersey 07102

1-973-504-6430 and in N] 1-800-242-5846

The goal of the admission process is to admit qualified
students who will be successful. Acceptance to the program
is on a competitive basis. Successful completion of all
prerequisites does not guarantee acceptance into the
program. All applicants must meet the following eligibility
requirements:

+ Must be at least 18 years of age by first day of their
practical nursing (PN) nursing classes.

« Complete the admission process for “Students Seeking
a Degree”

+ Have a high school diploma or GED and submit a copy
to Atlantic Cape.

+ Have (if applicable) all international high school and
college level course work evaluated (see “International
Students” section of the catalog for more information).

+ Complete the following prerequisite courses: BIOL220
(formerly BIOL120), ENGL101, and PSYC101 with a
grade of “C" or better.

+ Have overall GPA of 2.0 to be eligible to apply to the
practical nursing (PN) program.
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+ Have all science courses completed within the last 10
years or courses must be repeated.

+ Applicants who transfer prerequisite courses from
another accredited institution must have their credits
evaluated by the Enrollment Services Office prior to the
application deadline.

+ Submit the completed Practical Nursing (PN) Program
Evaluation Form together with the non-refundable fee
to the Admissions Office by posted deadline.

« Practical Nursing program applicants must take the ATI
TEAS exam. The test is a general, comprehensive
assessment tool which evaluates several areas including
reading comprehension, mathematics, science and
English/language usage.

+ Applicants must receive a minimum total scaled score
of 58.7 for their application to be considered. The
admission process for the Practical Nursing Program is
very competitive. Applicants are ranked according to a
composite score of the prerequisite GPA and their ATI
TEAS scaled score.

+ Atlantic and Cape May County residents and applicants
currently employed in healthcare are given some
consideration in the selection process.

The ATI TEAS is administered to Atlantic Cape students only.
Students must have successfully completed two
prerequisites required for the Practical Nursing (PN) Program
before registering for the ATI TEAS. Candidates may retest
once per academic year at Atlantic Cape, after a 30-day time
period has lapsed. This test must be taken within three years
before applying to the Practical Nursing (PN) Program.
Additional information for the ATI TEAS exam can be located
on the Testing Web site at www.atlantic.edu/admission/

testing.

When all criteria have been met, applicants should submit
their credentials to the Admissions Office with the completed
Practical Nursing (PN) Program Evaluation Form, available
online or from the Admissions Office at any site. Credentials
must be presented by the posted deadline for admission to
the program the following fall. Only completed evaluation
forms will be considered for admission. For more
information, contact the Admissions Office at

(609)343-5000 or email Nursing@atlanticcape.edu.

Selection Process

Admission to the Practical Nursing (PN) Program is on a
competitive basis due to the limited number of spaces
available in courses that require clinical practice in hospitals
and other health care settings. The number of spaces can
vary from year to year. Selection of students is made once a
year. The deadline for applying to the Practical Nursing (PN)
Program fall semester is posted on the current year's program
application. All students who meet the admission criteria are
ranked according to the TEAS Exam score, prerequisite course
grades, Atlantic and Cape May County residence, and status
as healthcare employees. The highest-ranking students are
offered the available program seats.
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Admission to the Practical Nursing (PN) Program is offered
only to students who meet the stated admission criteria and
is based on the number of seats available and the applicant’s
overall ranking. Students admitted to the program receive
conditional acceptance. Conditional acceptances apply only
to September of the year in which the student has applied.

Atlantic and Cape May County residents are given some
consideration in the selection process. Residents of other
counties are encouraged to apply.

Post Selection Process

Students admitted into the nursing program will receive

a conditional acceptance as students are not considered
accepted to the Practical Nursing (PN) Program until all the
following requirements are met. Student’s conditional
acceptance letter will contain the information needed to
comply with all requirements. Failure to comply with the
Practical Nursing (PN) Program requirements within the time
frames allocated will result in a forfeit of the conditional
acceptance.

Practical Nursing (PN) Program Requirements

Students must begin the Practical Nursing (PN) Program
in the fall of the year they receive the conditional
acceptance. Students who are unable to do so must
reapply to the program for a future class.

+ Students must complete the program in 1.5 years from
the date of acceptance to the Practical Nursing
program. Students who are unable to progress to the
next consecutive nursing course at the planned time,
for any reason, must withdraw from the program.

+ Students must meet the health requirements of the
State of New Jersey and the clinical agencies that are
used for clinical experiences.

Nursing Student Health Requirements include:

+ Physical Examination
Immunization requirements: MMR, Varicella, and
Hepatitis B (proof of injections and titers)

+ Tuberculin Skin Test (TST) or equivalent (PPD) required
annually

+ Influenza Vaccination (Flu Shot) required annually
during the influenza (Flu) season

+ Tetanus/Diphtheria/Pertussis (Tdap) vaccination

 COVID-19 Vaccination and Booster are required for
participation in clinical by the program's clinical agency
partners. Clinical agency partners have the right to
accept or reject requests for medical or religious
exceptions and have the final decision-making
authority to accept or decline a student for clinical
rotation.
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Additional student requirements include:

+ Completion of an Assumption of Risk and Release form,
which indicates an understanding of hazards inherent in
the health care field.

+ Completion of a Criminal History Background Check
(CHBC). Any student, who fails to pass the criminal
background check, or is refused by a clinical facility due
to results of his/her criminal background check, will be
unable to continue in the Nursing program.

+ Completion of Urine for Drug Screening (UDS). Any
student who fails to produce a negative Urine for Drug
Screening (UDS) will be unable to continue in the
Practical Nursing (PN) Program. Students who produce
a diluted urine sample will be allowed one additional
attempt to produce a negative Urine for Drug Screening
(UDS). If the second urine sample remains a diluted
sample and/or produces a positive finding, the student
will be unable to continue in the Nursing program.

+ Health Insurance — Proof of health insurance is required
each semester while in the Practical Nursing (PN)
Program.

+ Completion of CPR certification. The only acceptable
CPR certification program for admission to the Nursing
program is Basic Life Support for the Health Care
Provider offered by the American Heart Association.

For more information on Nursing & Health Science programs,
you are strongly encouraged to attend a Health Career
Planning Session and/or contact Admissions Office at
(609)343-5000 or email nursing@atlanticcape.edu.

Radiologic Technology Program

Radiologic Technology is a cooperative program designed
with the Shore Medical Center School of Radiologic
Technology (SMCSRT). The program meets the needs of
those students desiring certification and employment in the
community as a Radiologic Technologist. The goal of
admission process for this program is to admit qualified
students. Acceptance to the program is competitive.
Successful completion of all prerequisites does not guarantee
acceptance into the program.

All applicants must meet the following eligibility
requirements:

Atlantic Cape Community College

« Complete the admission process for “Students Seeking
a Degree’

+ Complete the following four (4) prerequisite courses:
ENGL101, MATH122 or MATH150 or MATH220,
BIOL220, and BIOL221 with a grade of “C” or better.

+ Complete all prerequisite courses with a minimum GPA
of 3.0 and an overall GPA of 2.5 to be eligible to apply
to the Radiologic Technology Program.

+ All science courses completed within the last ten years
or courses must be repeated.
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« Complete the ATI Test of Essential Academic Skills
(TEAS) within 6 months prior to the application date
with a score of 58.7 or above and a copy of the
transcript (scores) sent to the School of Radiologic
Technology at
radiologyschool@shoremedicalcenter.org.

Shore Medical Centers School of Radiologic

Technology

+ Must be at least 18 years of age by the first day of
classes.

+ Have a high school diploma or HSE (High School
Equivalency) formerly known as a GED with an official
copy of a high school or HSE (GED) diploma or High
School transcript provided.

+ Have (if applicable) all international high school and
college level course work translated to English and
submitted for formal evaluation to an agency approved
by the National Association of Credential Evaluation
Services (NACES). An applicant in need of this service
can visit http://www.naces.org/members to find and
select a member approved by NACES to perform their
foreign credential evaluation.

+  Submit copies of all official college transcript(s)
including final grades to the School of Radiologic
Technology.

+ Submit a completed Application for Admission together
with a non-refundable application fee to the School of
Radiologic Technology.

+ Provide an updated resume.

+ Produce a personal essay describing the circumstances
that have led to an interest in a career in medical
imaging.

« Provide three references. References should be from an
employer or someone who knows the student in a
professional or student capacity; no family members or
friends. If applicable, applicants with healthcare related
work or volunteer experience must have reference from
site of experience as evidence of experience.

Eligible applicants will be emailed application and admission
forms by contacting the School of Radiologic Technology
School Coordinator at

radiologyschool@shoremedicalcenter.org or (609) 653-3924
Option 1.

All admission documents must be received no later than May
31to be considered for Fall Admission.

SELECTION PROCESS

Admission to the School of Radiologic Technology is offered
to applicants who meet the stated admission requirements
on a rolling admission basis. Eligible applicants are urged to
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apply early — candidates who complete their application will
be scheduled for interviews beginning January through May
of the admission year.

For detailed information on the application process, please
visit www.shoremedicalcenter.org/radiologyschool.

Please see the Radiologic Technology program page in this
catalog for degree requirements and contact information.

Health Information Technology
Program

The Health Information Technology Program is accredited by
the American Health Information Management Association
and the Commission on Accreditation for Health Informatics
and Information Management Education (CAHIIM).

233 N. Michigan Avenue, Suite 2150
Chicago, IL 60601-5800
312-233-1100

www.cahiim.org

The Atlantic Cape Community College Health Information
Technology (HIT) Program is a cooperative program done in
conjunction with Camden County College. The program
prepares students for the registered health information
technician (RHIT) certification. Graduates with (RHIT)
certification are employed in a variety of settings such as
acute care hospitals, long-term care facilities, rehabilitation
facilities, insurance agencies, and pharmaceutical companies.
The program is offered in two (2) phases. The first year of
study, pre-professional phase, consist of courses in general
education, mathematics, science, and health information
technology offered at Atlantic Cape. The second year, or the
professional phase of the program, includes the remaining
health information technology courses and professional
practice opportunities offered at Camden County College.
Upon completion of the pre-professional phase here at
Atlantic Cape, students apply to Camden County College for
admittance to the professional phase of the program. The
professional phase of the program requires a separate
application and criminal history background check, urine drug
screening, and specific health requirements.

Please see the Health Information Technology (HIT) degree
page in this catalog for more information on the pre-
professional phase of the program and contact information.
More information about the professional phase of the
program can be found at

https://www.camdencc.edu/product/health-information-
technology/.
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Medical Laboratory Technology

Program
The Medical Laboratory Technology Program is accredited by:

NAACLS, the National Accrediting Agency for Clinical
Laboratory Sciences

5600 N. River Rd. Suite 720

Rosemont, IL 60018-5119

Phone (773) 714-8880

http://www.naacls.org

The Medical Laboratory Technology Program is a cooperative
program in conjunction with Mercer County Community
College designed to prepare students for successful careers
as Medical Laboratory Technicians (MLTs). The program is
offered in two (2) phases. The pre-professional phase, first
year of study, includes courses in general education,
mathematics, and sciences offered here at Atlantic Cape. The
second phase or the Professional Phase, which includes the
clinical experiences, is conducted in a streamlined hybrid
format at Mercer County Community College and
laboratories located in the Mercer, Atlantic, and Cape May
county areas. Upon completion of the pre-requisite courses
here at Atlantic Cape, students apply to Mercer County
Community College for admittance to the professional phase
of the program. The professional phase requires a separate
application and criminal/sex offender background checks,
urine drug screening, and specific health requirements.

Please see the Medical Laboratory Technology Program
degree page in this catalog for more information on the pre-
professional phase of the program and contact information.
More information about the Professional Phase of the

program can be found at http://www.mccc.edu/mltp/.

Respiratory Care Program

The Respiratory Care program is accredited through
Brookdale Community College by the Commission on
Accreditation for Allied Health Education Programs (CAAHEP)
in cooperation with the Committee on Accreditation for
Respiratory Care (CoArc).

1701 West Euless Blvd., Suite 300
Euless, TX 76040
(817) 283-2835

The Respiratory Care program is a cooperative program in
conjunction with Brookdale Community College. The
program meets the needs of students seeking licensure and
employment in the community as Registered Respiratory
Therapist. The 73 credit program is offered in two (2) phases.
Students are able to complete the first or pre-professional
phase of the program at Atlantic Cape with the second phase
or the professional phase of the program completed at
Brookdale. The pre-professional phase offered at Atlantic
Cape includes 31 credits of general education, mathematic,
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and science courses. The professional phase of the program is
42 credits with respiratory care courses occurring at Brookdale
once a year in a four-semester course sequence.

A dual application is required for this degree. Admission to
the professional phase of the program requires that all
Atlantic Cape pre-professional phase coursework be
completed with a grade of “C” or better by the end of the
Winter semester for fall admission. Students are to notify the
Assistant Dean, Nursing & Health Sciences by January 1 of
their intent to apply. All classes must be completed and
appear on an Atlantic Cape transcript. As part of the
admission process, student will need to pass a standardized
Health Science entrance exam and a criminal history
background check prior to admission to the Brookdale
Respiratory Care program. The application is available on the
Health Sciences Admissions section of the Brookdale website

at https://www.brookdalecc.edu/academic-institutes-and-
departments/health-sciences/.

Acceptance to the Respiratory Care course sequence
(professional phase) is competitive as Atlantic Cape is allotted
a minimum of three student spaces annually. Student
selection for the professional phase of the program is based
on the GPA of the required first year or pre-professional
phase. Completion of the pre-professional phase at Atlantic
Cape does not guarantee admission to the professional phase
at Brookdale.

Student are responsible for meeting any additional
requirements at Brookdale Community College including the
physical examination for admission to the clinical education
component.

Please see the Respiratory Care Program degree page in this
catalog for more information on the pre-professional phase
of the program and contact information. More information
about the Professional Phase of the program can be found at

https://www.brookdalecc.edu/health-sciences-institute/
respiratory-care-clarus/

International Students (F-1VISA)

The U. S. Citizenship and Immigration Service requires that
international students receive approval of F-1status before
they can register for classes.

International students must apply for a degree program and
maintain enrollment with a minimum of 12 credits per
semester. F1Visa holders are required to take courses on
campus, with the exception of one online/hybrid course to
total at least 12 credits. International students must adhere to
all Federal regulations set by the U.S. government.
Application deadlines are May 1 for Fall semester and
September 1 for the Spring semester. International students
are charged the out-of-country tuition rate for the first 24
credits, and in-county rates for the remainder of their degree.
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International students enrolling from non-English-speaking
countries are required to take the ESL (English as a Second
Language) Oxford Exam if proficiency in English has not been
established. (See ESL Placement Test information in the
Testing and Assessment section.)

Transcripts from foreign colleges or secondary schools must
be translated to English and submitted for formal evaluation
to an agency approved by the National Association of
Credential Evaluation Services (NACES). A studentin need of
this service can visit http://www.naces.org/members to find
and select a member approved by NACES to perform

their foreign credential evaluation. Upon completion of the
evaluation, the student must submit the official

evaluation report to the Enrollment Services Office to
determine transferability of courses.

Atlantic Cape will admit F1 International Students to the
College using the following criteria:

International Student checklist:

To apply for admission, international students must submit
the following information.

+ Application for Admission Online

. $6,000 tuition deposit by U.S. check, money order, or
cash

« Copy of the biographical data page of the student's
valid passport

« Original bank statements (no older than 30 days)
showing proof of funding

+ Supplemental Form for International Students

- Confidential Financial Statement

+ Sponsorship Agreement Form

» Sponsor's Affidavit of Free Room & Board (if applicable)

« Copy of current visa and 1-94 (if student is currently in
the United States)

+ Request for F-1Transfer Information Form and copy of
student's current Form [-20 (if student is currently
attending a U.S. institution)

International Visitors

International visitors, whose visa status is other than F-1,
must contact the Admissions Office for admission
requirements. Tuition for those authorized to attend is
calculated at the out-of-country student rate for the first 24
credits. International visitors enrolling in Atlantic Cape need
to:

+  Submit an application

+ Take the ESL Oxford Exam if visitor's native language is
not English or provide proof via TOEFL, IELTS, or SAT

+ Take the College's next-generation ACCUPLACER if
visitor is from an English-speaking country

« Enrollin courses based on the results of the next-
generation ACCUPLACER
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For more information, contact the International Designated
School Official at (609)343-5608 or (609) 343-4916.

Home Schooled Students

Home schooled students must meet the same admission
criteria as high school students. Applicants are admitted as
part-time, non-degree seeking students. Students may enroll
in courses based on demonstrated level of academic
proficiency through the College's next-generation
ACCUPLACER or qualifying SAT/ACT scores. Upon
completion of the course, credits earned will appear on an
official college transcript.

Advanced Placement Exams

Atlantic Cape awards transfer credit up to a maximum of 30
credits for Advanced Placement tests taken in high school
when students earn a grade of 3, 4 or 5. Students must
submit a copy of their official AP to the Enrollment Services
office. They can also be emailed to
transcripts@atlanticcape.edu. A complete list of credits
awarded and course equivalencies is available from Atlantic
Cape's One Stop Welcome Center or at www.atlantic.edu/
admission/advanced-place.php.

Early College Programs

Atlantic Cape Community College is proud to partner with
local high schools to provide students with the opportunity to
earn college credit while still enrolled in high school. Our Early
College programming provides multiple avenues, including
dual credit, concurrent courses, articulated credit, and
associate pathways, to earn college credits, lessen the time
and cost it will take to reach academic goals, and allow
students get a running start on an associate degree at Atlantic
Cape—all at reduced tuition.

Dual Enrollment

The New Jersey Commission on Higher Education established
dual enrollment programs to increase access to
postsecondary education for the state's high school students.
Dual enrollment programming provides an opportunity for
high school students to earn college credit by taking college-
level courses while simultaneously earning their high school
diploma.

Dual credit courses are taught at Atlantic and Cape May
County high schools by high school teachers who meet
college-level educational standards. These high school
teachers work closely with Atlantic Cape faculty liaisons to
ensure the academic rigor the students exhibit in their high
school course is equivalent to Atlantic Cape's college
course. Upon dual credit course completion, the student
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receives a letter grade that is recorded on their high school
transcript as well as their official Atlantic Cape Community
College transcript.

High school dual enrollment programs require that students
apply for admission to Atlantic Cape by completing the Early
College application by the dual enrollment deadline specified
for that academic year. Students pay a reduced tuition rate
for dual-credit courses as approved annually by Atlantic
Cape's Board of Trustees.

Concurrent Enrollment

Some high schools also offer Atlantic Cape courses taught by
Atlantic Cape faculty at the high school or remotely. These
concurrent courses vary from semester to semester and are
scheduled in consultation with each area high school
guidance office. Concurrent courses are offered in a wide
range of subject areas and allow high school students to
explore potential areas of study or careers.

Students in concurrent courses are required to apply for
admission to Atlantic Cape by completing the Early College
application. Placement testing and course prerequisites must
also be met. Students pay a reduced tuition rate for
concurrent courses as approved annually by Atlantic Cape's
Board of Trustees.

Articulation Agreements

Articulation agreements with area high schools are designed
to provide students with a pathway to earn college credit
through coursework taken at the high school. Interested
students should contact their high school guidance
counselors or other school representatives to verify an
agreement has been established with Atlantic Cape. Students
may earn credit for these courses once they have graduated
from high school, applied for admission to Atlantic Cape, and
completed the majority of their Atlantic Cape degree
requirements. The courses and credits specified in these
agreements are eligible as transfer credits at Atlantic Cape
and will be applied to the student's academic record and
appear on their college transcript upon their final semester at
Atlantic Cape. Career programs that participate in articulation
agreements include (but may not be limited to) Aviation
Studies, Business Administration, Child Development/Child
Care, Computer Information Systems, Criminal Justice,
Culinary Arts, Engineering, Health Science, Hospitality
Management and Media Studies.

Project Second Chance Program

The New Jersey Department of Education offers adults who
did not complete high school an opportunity to earn a State-
Issued High School Diploma. Students who are accepted to
the Project Second Chance Program must complete the
required 30 college credits in specific academic disciplines.
Please note: Remedial courses do not meet these college
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credit requirements. The minimum grade average for the 30
credits must be a “C” or 2.0 to be eligible for the State-Issued
High School Diploma.

Due to new federal regulations, students who first enroll in a
program of study on or after July 1, 2012 at Atlantic Cape
must have completed their High School Diploma or GED to
qualify for Title IV (Federal) funding. Students who have not
completed high school or earned the equivalent State-Issued
High School Diploma may still be eligible for New Jersey
State Aid.

Applicants to the Project Second Chance Program must:

+ Apply for admission to Atlantic Cape.

+ Take the next-generation ACCUPLACER Placement Test
to determine proficiency in English and mathematics.

+ If required, complete developmental courses, which do
not count toward the 30 college credit requirement.

+ Upon successful completion of required college-level
credits, submit the “Thirty College Credit Application for
a State-Issued High School Diploma” to the New Jersey
Department of Education — Office of Adult Education,
PO Box 500, Trenton, N) 08625-0500. Students
must also request official transcripts from Atlantic Cape
Community College to be sent directly to the New
Jersey Department of Education.

Applications and program details are available from the

Center for Student Success. Call (609)343-5621, or
(609)463-4774, ext. 5621.
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Advisement

Academic planning and course selection are critical tools that
help lead to student success. Atlantic Cape Student
Navigators (Advisors) work with students in welcoming them
to the College community, determine majors, review
program plans, access support services, review transfer
options and help students select appropriate courses for their
education and career goals.

It is important to meet with a Student Navigator regularly and
before changing majors or selecting courses for transfer to
other colleges or universities. Early advisement enables
students to have optimum selection of courses for the
following semester and provides them with a clear path to
completion.

Advisement is available at all three college campus locations
during business hours on a drop-in basis or virtually via Zoom,
email or phone. Visit http://www.atlantic.edu/student-life/
student-resources/counsel-advise/index.php to schedule an
appointment or call 609-343-5621 for more information.

New Student Orientation

New Student Orientation is a program that provides incoming
students with useful college and academic information
necessary for their success at Atlantic Cape. First-time
students are strongly encouraged to attend. Call (609)
343-5621/(609) 463-4774, ext. 5621.

Student Success & Career
Planning Center

Regardless of where you are in the career development
process, Atlantic Cape's free career resources can be of
assistance. There are resources to help you learn more about
yourself in terms of the world of work and match your values,
interests, personality traits and skills to educational and
career pathways.

The easy to use career software (Career Coach) is available to
combine information from your self-assessment with in-
depth and up-to-date career information to provide you with
a realistic list of the best educational and career options to
consider.

Individual and group career planning, personal and academic
success workshops are offered throughout the year. Staff are
also available to review resumes and assist with enhancing
your interviewing skills.

For additional information contact: careers@atlanticcape.edu
or visit the Career Advising webpage: http://www.atlantic.edu/

student-life/student-resources/career-advising/index.php.
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Cooperative Education - Culinary Arts

Cooperative Education courses are available for students
majoring in Culinary Arts. Students are supervised by College
faculty and receive college credits for working in jobs related
to their majors. The Cooperative Education Office is located
in The Center for Student Success on the Mays Landing
Campus. Call (609) 343-5085 for information.

Transferring to Other Colleges

A.A.and AS. transfer degree options at Atlantic Cape
Community College are built on a strong foundation of liberal
arts and general education courses, in which graduates can
feel confident of developing proficiencies in the areas of
communication, mathematics, science, technology, social
science, humanities, history and diversity. Colleges both
within and outside of New Jersey consistently recognize the
value of Atlantic Cape courses by accepting them into upper
division programs. However, as in the case of all transfer
situations, student performance and appropriate course
selections to the intended academic program are the two
most critical factors.

A College counselor or advisor is the key resource to assist
students in all their transfer planning needs, such as college
and course selections, application preparation and college
research. In support of this function, the College has a fully
computerized career decision-making program, which also
provides students with comprehensive data on nearly every
U.S. community college, college or university. Access to
Internet-based transfer information is available by visiting
www.atlantic.edu and searching under Transfer Students.

A.AS. degrees are not designed to be transfer programs,
however, Atlantic Cape has articulation agreements for A.A.S.
degrees with various colleges and universities.

Rutgers University @ Atlantic
Cape

Rutgers University offers undergraduate and graduate degree
programs at its 22,000 square foot facility on Atlantic Cape’s
Mays Landing Campus. This partnership offers Atlantic Cape
graduates the opportunity to obtain a bachelor's degree
without ever having to leave the Mays Landing campus.
Rutgers offers 11 bachelor's degree programs including
Business Administration, Criminal Justice, Health
Administration, Health Sciences, Labor Studies &
Employment Relations, Liberal Studies, Nursing, Political
Science, Psychology, Public Health and Social Work. A
Master’s degree in Social Work is also offered. For more

information, visit statewide.rutgers.edu/accc/.
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Dual Admissions and Degree
Completion Agreements with
Colleges & Universities

For additional information on specific agreements, contact
Kristi Collemacine at (609) 463-3993 or
kcollemae@atlanticcape.edu, or visit www.atlantic.edu and
search under Transfer Agreements. For Dual Admissions
agreements, contact Admissions at (609) 343-5000 or
admissions@atlanticcape.edu.

Fairleigh Dickinson University
Dual Admission Scholars Program

Atlantic Cape Community College-Fairleigh Dickinson
University Scholars Program is a partnership which makes
earning a bachelor's or master's degree faster and more
convenient by offering FDU classes at Atlantic Cape
Community College. This agreement offers convenience &
flexibility with: classes close to home (on the ML campus),
evening & online classes, full or part-time options, & part-
time students can complete up to 18 credits per year.
Programs include: B.A. Individualized Studies with
Concentrations in:

Business & Technology
+ Health & Human Services Administration
+ Hospitality Management

Master's Degree Program:

+ M.S.in Hospitality Management Studies
+ M.S. Cyber and Homeland Security Administration
+ M.AS. Masters of Administrative Science

The Atlantic Cape-FDU Scholars Program is available for first-
time college students who complete an Intent to Enroll prior
to completing 30 credits at Atlantic Cape. Admission to FDU
would be contingent upon successful completion of an A.A,,
AS., or AAS. degree at Atlantic Cape, completing an
application for admission, and meeting all admissions
standards at FDU.

For information, contact Linda Dry, Coordinator of
Administrative & Student Services, FDU's-Community
College Partnership at Atlantic Cape Community College at
(609) 343-4984 or |dry@fdu.edu.

Georgian Court University

Dual Admissions Program

Atlantic Cape and Georgian Court University have a dual
admission agreement designed to assist students who wish
to transfer into a bachelor's degree program after successfully
completing a recommended Atlantic Cape associate’s degree
program.
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Students are encouraged to apply within their first 30 credits
at Atlantic Cape by completing the appropriate applications
and forms. Students must complete an associate’s degree
program and earn a grade of “C” or higher in at least 60
transferrable credits and have a cumulative GPA of 2.0 or
higher. Contact Admissions at (609) 343-5000 or
admissions@atlanticcape.edu.

Neumann University

Atlantic Cape students who are admitted to an A.A,, AS,,
A.AS. program, or are enrolled in a certificate or professional
series, are eligible to participate in a dual admissions and
transfer agreement with Neumann. Students must
successfully complete program requirements at Atlantic
Cape, with a minimum 2.0 cumulative GPA, in order to be
admitted to a specified undergraduate degree program at
Neumann. Academic scholarships are available to qualified
Atlantic Cape students based upon cumulative GPA.

Rutgers University
Dual Degree Program

Rutgers will offer admission into the Dual Degree Program
(DDP) to a select group of first-year, New Jersey high school
students. These are students for whom space is unavailable at
the university because of the growing number of high school
graduates applying to Rutgers and their increasingly
competitive records.

Those first-year students offered admission through the DDP
will begin their studies by enrolling at a New Jersey
community college. Upon completion of an associate of arts
or an associate of science degree at the community college,
DDP participants will be admitted to at least one college of
Rutgers University provided a cumulative grade-point-
average of 3.0 has been achieved in a Recommended
Transfer Program.

To be among the select group of students considered for this
program, New Jersey high school students should complete a
Rutgers application by the priority application date

specified at the Rutgers University Undergraduate
Admissions website: https://admissions.rutgers.edu/apply/
dates-deadlines. No separate DDP application is required.

Rutgers University-Edward |. Bloustein

School — New Brunswick
Conditional Dual Admission Option

Atlantic Cape and Rutgers University have created a
conditional dual admission agreement for four Rutgers
degrees. The agreements enable students who complete an
associate degree at Atlantic Cape seamless continuation
toward a Bachelor of Science at the Rutgers Edward J.
Bloustein School of Planning and Public Policy on the New
Brunswick Campus in Public Health, Public Policy, Planning
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and Public Policy, or Urban Planning and Design. Interested
students must apply within 90 days of the start of their first
semester by completing a Conditional Admission Application
and Academic Release Form.

Stockton University
Dual Admission Program

Atlantic Cape and Stockton University have a conditional dual
admission agreement. Atlantic and Cape May County
students who are denied admission to Stockton University
directly out of high school will be offered conditional
admission as a transfer student to Stockton. First time
Atlantic Cape students will have the opportunity to be
conditionally admitted to Stockton by applying to the
program and completing a Conditional Admission Application
and Academic Record Release Form.

Admission to Stockton University is contingent upon:
Successful completion of the AA,, AS,, or AAS. degree at
Atlantic Cape; Maintaining a 2.5 or better GPA at Atlantic
Cape in all courses taken; Achieving a grade of “C” or better in
any program pre-requisites in which the student wishes to
matriculate at Stockton University.

Thomas Edison State University
3+1 Pathways Program

Atlantic Cape Community College and Thomas Edison State
University have partnered to create a 3+1 Pathways Program
that allows Atlantic Cape graduates to transfer up to 90
credits earned at Atlantic Cape Community College to more
than 50 baccalaureate programs at the university.

Students only need to take an additional 30 credits at
Thomas Edison to earn a Bachelor's degree.

See the list of Transfer Agreements with these, and many
other colleges and universities.

NJ TRANSFER

NJ Transfer is a web-based data information system designed
to provide a seamless transfer from New Jersey community
colleges to New Jersey four-year colleges and universities.

Visit the N] Transfer website, www.njtransfer.org, and

« Discover how courses will satisfy the degree and major
requirements at New Jersey four-year colleges and
universities.

+ Learn which courses to select at the community college.

+ Find links to New Jersey two- and four-year college
Web sites.

+ Obtain information on admissions, financial aid and
scholarships, and transfer recruitment events
throughout the state.
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Transfer Agreements

Articulation agreements are transfer partnerships between
two-year and four-year colleges that allow for the smooth
transition of students from junior/community colleges to

four-year institutions. Although Atlantic Cape graduates may
transfer to colleges/universities throughout the United States,

they may want to take advantage of one of the articulation
agreements below. For additional information on a specific
college or university, contact Kristi Collemacine at (609)

463-3993 or keollema@atlanticcape.edu

or visit www.atlantic.edu and search for Transfer Planning.

FOUR-YEAR COLLEGE/UNIVERSITY

Aspen University
BSN Nursing

Berkeley College
BS Business Administration

Cabrini College
All General Education credits

Drexel University

BA

BS

BS Hospitality Management (Culinary Arts)
Hotel & Restaurant Management

Drexel — College of Nursing and Health Professions
(online)

BS Nursing

BA/BS

Drexel (e-Learning) (Distance Education)
BS Communications and Applied Technology

Embry-Riddle Aeronautical University
BS Aerospace Engineering

Excelsior College
BA/BS

Fairleigh Dickinson University

BA Business & Technology

Hotel & Restaurant Management

Culinary Arts

Hospitality

BA General Studies-Hospitality

BA General Studies-Food Service Management BA
Individualized Studies, Specialization in Health & Human
Services Administration

Georgian Court University
BA/BS

Hampton University
BS Aviation Management

Neumann University
BA/BS

Pennsylvania Academy of Fine Arts

Academy BFA

Coordinated BFA with the University of Pennsylvania
Four-year Certificate

Rowan University
BA Computing and Informatics
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ATLANTIC CAPE
COMMUNITY
COLLEGE

AAS Nursing

AAS Business
Administration
AS Business
Administration

AA/AS (Most)

AA (Most)

AS (Most)

AAS Culinary Arts
Hospitality
Management

AAS Nursing
AA/AS (Most)

AA Liberal Arts

AS Engineering

Course-by-course
up to 90 credits

AA/AS (Most)
AAS Culinary Arts
and Hospitality

Management
AS Health Science

AA/AS (Most)

AAS Air Traffic
Control Terminal

AA/AS/AAS (Most)

Course-by-course
up to 63 credits

AS Computer
Information

FOUR-YEAR COLLEGE/UNIVERSITY

BS Management Information Systems
BS Engineering (various specializations)

BA/BS

Rutgers University
BA/BS

BS Engineering* (various specializations)
*School of Engineering

Rutgers University- E/B School of Planning & Public Policy,

New Brunswick

BS Health Administration

Rutgers University — Camden (Atlantic Cape campus)

BA Liberal Studies
BA Psychology
BSN Nursing

BS Business Administration
BS Health Administration

Saint Joseph's University

BA/BS

Saint Peter's University

BA/BS

Seton Hall University

BA/BS

State University of New York (SUNY) Maritime College
BE Mechanical Engineering

BS International Transportation and Trade

BS Marine Environmental Science

BS Maritime Studies

Stockton University

BA/BS Biology-Health Professions Concentration
BA/BS Biology-Pre-Physical Therapy Concentration
BS Computer Science

Mathematics/BA Physics

Chemistry
BS Social Work

Strayer University
BA/BS

Temple University
BA/BS
BS

Thomas Edison State University (Distance Education)

BA/BS

ATLANTIC CAPE
COMMUNITY
COLLEGE

Systems

AS Computer
Information
Systems

AS Engineering
Course-by-course
equivalencies

Course-by-course
equivalencies
AS Engineering

AA/AS/AAS

AA/AS/AAS
Course-by-course
equivalencies

AA Psychology
AAS Nursing (with
NJ Registered
Nurse License)

AS Business
Administration
AA/AS/AAS (Most)

AA/AS

Course-by-course
equivalencies

Course-by-course
equivalencies

AS Engineering

AS Business
Administration

AS Environmental
Science

AS General Studies

AS Biomedical
Science

AS Biomedical
Science

AS Computer
Information
Systems

Math or Science
Chemistry

AS Human
Services

AA/AS (Most)

Course-by-course
equivalencies

AS Business
Administration
(Fox School of
Business and
Management)

AAS/AA/AS (Most)
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FOUR-YEAR COLLEGE/UNIVERSITY

Thomas Jefferson University
BSN Nursing

Universidad del Sagrado Corazon (Puerto Rico)
BA/BS (taught in Spanish)

University of Phoenix (Distance Learning)
BA/BS

Vaughn College of Aeronautics and Technology
BS Airport Management

Wesley College

Bachelor degree
MSN
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ATLANTIC CAPE
COMMUNITY
COLLEGE

AAS Nursing

AAS/AS/AA
(Various)

AA/AS (Most)

AS Aviation
Studies

AA/AAS/AS (Most)
AAS Nursing

FOUR-YEAR COLLEGE/UNIVERSITY

Widener University
BS Hotel and Restaurant Management

BSN Nursing

Wilmington College
BS Criminal Justice

ATLANTIC CAPE
COMMUNITY
COLLEGE

AAS Culinary Arts
Hospitality
Management
Food Service
Management
AAS Nursing

AS Criminal Justice
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Enrollment Services

The Enrollment Services Office, located at the Mays Landing
Campus, maintains all information concerning enrollment
and permanent records of credit students. You may call
(609) 343-5005 or in Cape May County call (609)
463-4774, ext. 5005 or email register@atlanticcape.edu.

Registration

Students may register online, in person, or by email at
register@atlanticcape.edu. It is important that all students
seek the aid of a faculty member, advisor or counselor in
course selection. Unemployed persons (tuition waiver) and
SAGES (Senior Adults Gaining Education and Stimulation)
may register on a tuition-free, space-available basis, in
person at any campus or online on the last business day
before the start of the semester or session.

No one is permitted to attend a class without being officially
registered for the course. Arrangements for a one-time visit
to a class can be made through the Admissions Office.

Immunization Records

The New Jersey Department of Health requires that all newly
enrolled students provide the following immunizations:

1. MMR (measles, mumps, rubella) and Measles booster (can
be a second MMR) with the following student criteria:

« Full-time (12 or more credits)
+ Degree-seeking
- Born after 1957

2. Hepatitis B (two or three doses) with the following student
criteria:

« Full-time (12 or more credits)

3. Meningococcal - There are two types that may be required,
depending on the age of the student - MenACWY
(Meningococcal conjugate vaccine) or MenB (Meningococcal
serogroup B) with the following student criteria:

« Enrolled (1 or more credits)
+ Degree or Non-degree seeking

This documentation must be received in order to take
advantage of registration for the upcoming semesters.
Contact Enrollment Services at (609) 343-5005 if you have
any questions.

Please log in to your Self-Service account to review any
outstanding immunization requirements. You may submit
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your immunization documents by uploading through Self-
Service at the link below. If you do not know your username
or password you can reset it via the same link.

https://acccdtsfss.atlantic.edu/Student/DocumentRequests

Transcripts

Transcript requests are only processed online through the
National Student Clearinghouse by visiting www.atlantic.edu
and clicking on Request Transcript. There is a minimal charge
for processing.

Educational Opportunity Fund
Program (EOF)

The Educational Opportunity Fund (EOF) at Atlantic Cape
Community College is sponsored by the state of New Jersey.
This program offers a variety of academic support services to
eligible students who exhibit the potential to be successful in
college. The EOF Program also provides monetary support to
students who are from economically modest backgrounds
and meet the income guidelines established by the state

(https://www.nj.gov/highereducation/EQF/
EOF_Eligibility.shtml).

The Educational Opportunity Fund Program has staff on hand
to assist scholars to become lifelong, independent learners
with the tools necessary to thrive and excel in a competitive
society. This goal is achieved by providing individualized,
tailored counseling, academic and career advising, tutoring
referrals, workshops/seminars, monitoring academic
progress, transfer assistance, educational and professional
development activities. For detailed information including
eligibility requirements and the program application, please
visit our website at www.atlanticcape.edu, or contact the EOF
office at (609)343-5667 or email us at eof@atlanticcape.edu.

THE CENTER FOR ACCESSIBILITY (CFA)

Atlantic Cape provides reasonable accommodations to
students with documented disabilities. Students are strongly
encouraged to request accommodations at the time of
admission, to ensure accommodations are in place prior to
the start of classes. Students are required to submit
documentation to determine eligibility for accommodations
in accordance with Section 504 of the Rehabilitation Act of
1973, as amended and the Americans with Disabilities Act.

Eligibility

Eligibility for student accommaodations is based on medical
and/or other professional documentation of disability as well
as the impact the disability has on the students’ access to
their education. Contact the Center for Student Success for
information about appropriate documentation of disabilities
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by calling (609) 343-5667 or you can stop by the Center for
Student Success on the Mays Landing campus. Please note
this is an individualized process, and will vary based on
student needs.

It is the responsibility of the student with a disability to
identify himself/herself as having a disability and to request
academic adjustments, auxiliary aids and/ or modifications
necessary to receive equal access to the College's programs,
activities and services. The person with a disability can initiate
self-identification by seeking assistance from the Center for
Student Success.

Provision of Accommmodations

In order to receive accommodations in a timely manner,
students are encouraged to schedule a meeting with the
Access Counselor in the Center for Student Success for
documentation review and individualized need assessment.

The process for obtaining accommodations is as follows:

1. Complete and submit the CFA Registration Form. Upon
completion of this form, the student will receive a
confirmation email of their submission. Students are
encouraged to call (609) 343-5667,
email cfa@atlanticcape.edu or stop by if
accommodations are needed to complete this form.

2. Upon receipt of the registration form, a representative
from the Center for Student Success will contact the
student to schedule an intake meeting. This meeting
can be done in person, via Zoom, or by phone.

3. Preferably, documentation will be submitted before the
intake meeting, however, proper documentation can be
discussed at the intake meeting. The documentation
should include a diagnosis of a medical condition(s) and
sufficient information regarding the impact on the
student’s ability to perform and/or function in an
educational setting. Documentation must support the
need for the accommodations requested. Please
consult the CFA guidelines for examples of acceptable
documentation.

The documentation can be submitted in one of three ways:

1. Sending as an email attachment

to: cfa@atlanticcape.edu
2. Faxingto (609) 343-4926

3. Bringing the documentation to the intake appointment

Assistive Technology Resources

Various assistive technology is available for student use;
options can be discussed at the intake interview. Students will
be referred to the Center for Accessibility to determine the
appropriate technology for them.
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Placement Testing for Students with
Disabilities

If a student with a documented disability needs
accommodations to take the Placement Test (ACCUPLACER),
contact The Center for Student Success prior to scheduling
an appointment for the test to arrange accommodations. The
test is also available in alternate formats for students with
visual impairments. Call (609) 343-5667

or cfa@atlanticcape.edu for additional information and to
request accommodations.

Student Support Services
Program (SSS)

The Student Support Services (SSS) program is a
comprehensive, federally-funded, academic support program
designed to increase course performance, retention,
graduation and transfer rates of first generation (parents who
have not earned a bachelor’s degree), low-income and/or
disabled college students.

The SSS Program customizes its services according to the
academic needs and career goals of all participants. SSS
participants have the unique opportunity to work one on one
with counselors who are committed to their success.
Services include individualized tutoring, academic
advisement, career exploration, transfer assistance and
cultural activities.

To apply, access an application online at: www.atlantic.edu/
student-life/student-resources/counseling/index.php, or pick
up an application from The Center for Student Success on
the Mays Landing Campus. For information call Rashawn
Martin at (609)343-5667 or email

ramartin@atlanticcape.edu.

Student Leadership Programs
Men of Atlantic Cape (MAC)

Men of Atlantic Cape (MAC) is focused on the promotion of
the intellectual advancement of Black and Latino males
(although programming is open to all males) by
demonstrating and reinforcing the essential values of
scholarship and perseverance through a series of activities
that encourage self-motivation, self-empowerment, sound
decision-making, academic excellence and community
service. For more information call Rashawn Martin at (609)

343-5614 or email ramartin@atlanticcape.edu.

Leadership and Education Development
(LEAD)

College faculty and staff nominate students with a GPA of 2.8
and above for participation in the LEAD program. Selected
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students engage in leadership development and training
activities that are designed to enhance leadership skills,
strengthen academic performance, and establish strong
leaders on campus, in their respective communities and
chosen career fields. . For additional information, contact the
Center for Student Success at (609)343-5667 or email

eof@atlanticcape.edu.
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Academic Policies and
Procedures

(Additional information can be found on the College Web
site www.atlantic.edu and in the Student Handbook/
Calendar.)

Academic Integrity

Academic Honesty: Atlantic Cape expects unwavering
integrity in work submitted from students. Acts of cheating or
plagiarism will not be tolerated. Students are expected to cite
all individuals and/or artificial intelligence (Al) tools that
contributed to the completion of a project or paper; to cite
the specific source of all information, ideas and quotations
not original to the author; to honestly follow procedures
established by instructors for examinations, laboratory
experiments, reports and projects; to honestly abide by
instructor policies on the scope of use (no use, limited use, or
full use) for Al tools or content for any and all course work. All
computer software is the property of Atlantic Cape and is
bought under license from the manufacturer. Students may
not make copies of software for personal use without the
authorization of the ITS Helpdesk Manager.

It should be noted that persons facilitating plagiarism or
cheating by another student are equally culpable and such
persons may also be subject to penalties similar to those
stipulated below. Examples of such facilitation include, but
are not limited to, the following:

1. Astudent gives a copy of a past assignment, such as a
term paper, to a second student with the understanding
that the second student may use the assignment as his/
her own work.

2. Astudent observes or has other first-hand knowledge
of cheating or plagiarism and fails to report same to the
instructor.

All students are reminded that they have an ethical
responsibility to guard the academic process against
corruption by such acts of dishonesty. In addition to the
above, students must follow all course-specific or instructor-
specific procedures established for examinations, laboratory
experiments, studio work, reports and projects.

The following penalties apply in cases of cheating or
plagiarism:

1)  The instructor may assign a grade of “F” or a zero for an
assighment. OR

The instructor may assign a grade of “F” for the course in
cases of repeated dishonesty or in such cases where the
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assignment in question is so central to the evaluation process
that failure in the assignment would preclude any reasonable
possibility of the student passing the course.

2)  All confirmed breaches of academic honesty will
become part of the student’s permanent academic record.
Two such offenses will constitute grounds for Academic
Dismissal. Said dismissal will be for a duration of no less
than two years. After two years, the student may apply for
readmission, but this may be attempted only once. Upon
readmission, any further act of dishonesty will result in
permanent dismissal.

If the student is not in agreement with the action taken by the
faculty member, the student is encouraged to meet and discuss
the issue with the faculty as the first step. If the student is not
satisfied with the outcome, the student requests a meeting with
the Department Chair or Academic Dean, or Testing Director.

ACADEMIC INTEGRITY - APPEALS
PROCESS

If the matter is not resolved between the student and faculty
member or at the Department Chair, Director, or Academic
Dean level, the student will contact the Senior Director of the
Center for Student Success to file an appeal. The appeal
process will be explained to the student and a student
advocate will be assigned, if requested.

The Academic Standards, Policies, and Procedures
Committee will be the appeal board for students who wish to
appeal the action of a faculty member, Department Chair or
Academic Dean, or Testing Director. The committee must
have a quorum in order to hear the charge.

The following procedure will be followed in order to provide
the student with due process:

+ The faculty member, Department Chair, Director, or
Academic Dean, or Testing Director will be notified of
the appeal and will prepare a written statement of
charges to be submitted to the Director of the Center of
Student Success, who will prepare and present the case
to the Academic Standards, Policies and Procedures
Committee.

+ A hearing date will be selected that is mutually
agreeable to all parties. The student will receive written
notification of the violation and hearing date by
registered mail or delivered in person and by email at
least ten days before the date of the hearing. The
hearing will take place on the scheduled date as long as
the Committee has a quorum to hear the case.

+ The charges, all affidavits, and all exhibits which the
College intends to submit will be made available to the
person making the allegation and the charged student
for inspection.

+ The student may bring counsel to the hearing in a
consultative role only. Also, the student can be assigned
a student advocate from the counseling center to
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accompany them. The advocate can help the student
prepare for the hearing and accompany the student to
the hearing in a consultative role.

+ The student will have the opportunity to present his/her
own version of the facts, by personal statement as well
as by affidavits and witnesses.

+ The student will have the right to hear evidence against
him/her and to question adverse witnesses personally.

+ The Academic Standards, Policies, and Procedures
Committee will make a determination of the facts of
each case solely on the basis of the evidence presented
at the hearing. The chairperson of the committee will
prepare a written statement of the committee's findings
of fact and a recommendation to the Senior Vice
President of Academic Affairs for action.

The Senior Vice President of Academic Affairs receives
recommendation and makes the appropriate decision
regarding disciplinary action or dismissal of charges and the
decision is final.

Use of College Technology

Respect for intellectual labor and creativity is vital to
academic discourse and enterprise. This principle applies to
works of all authors and publishers in all media. It
encompasses respect for the right to acknowledgment, the
right to privacy, and the right to determine the timing, form,
manner, and terms of publication and distribution.

Because electronic information is volatile and easily
reproduced, respect for the work and professional expression
of others is especially critical in computer environments.

Violations of authorial integrity, including plagiarism, invasion
of privacy, unauthorized access, and trade secret and
copyright violations, may be grounds for sanctions against
members of the college community.

Users of technology at Atlantic Cape will:

+ Respect individuals' rights to privacy.

« Communicate in language and images that are not
offensive, profane or obscene.

« Protect the confidentiality of personal communication.

« Adhere to the intellectual property laws regarding
copyright protected materials.

+ Treat technology hardware and software in a manner
that does not damage or interfere with its use.

+ Limit use, when necessary, to allow other users access.

- Engage only in technology-based activities that are
related to the College's Mission.

Academic Standards

Staff and resources are available to help students be
academically successful. At the end of each academic year
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(at the end of the spring semester), the college will review
students’ academic progress and identify individuals who
need additional support and resources. If a student is placed
on one of the following academic classifications they will
need to meet with a college representative to identify
appropriate support and resources to develop a plan for
academic success.

To be in “good academic standing,” students must maintain a
minimum 2.0 overall grade point average (GPA). Students
receiving financial aid must also meet “Satisfactory Academic
Progress” (SAP) requirements (pass a certain percentage of
courses in which you enroll). If a student earns an overall
GPA below the minimum 2.0, they will be placed on one of
the Academic Classifications listed below.

Academic Classifications

Academic Probation

A student placed on Academic Probation has earned a GPA
below a 2.00 (the minimum to be in “good academic
standing”). Students on Academic Probation must connect
with a counselor or advisor to develop an action plan for
academic success.

Academic Suspension from Full-time
Enrollment

A student placed on Academic Suspension from full-time
enrollment is restricted to a maximum of 11 credits during
each semester. Students on academic suspension must
connect with a counselor to develop a plan for academic
success.

A student may file an appeal through the Academic Appeal
process if they would like to enroll full-time during the
academic year.

Academic Dismissal

A student is placed on Academic Dismissal if they have
attempted between 17-30 credits and have a GPA below a
.60, or have attempted between 31— 48 credits and have
earned a GPA less than 1.01 or have attempted 49 or more
credits and earned a GPA less than 1.59. This classification
prohibits College enrollment for a period of two semesters
(one academic year). A student may appeal this classification
through the Academic Appeal process in order to enroll
during the academic year. If the appeal is approved, the
student will be placed on Academic Suspension from full-
time enrollment for the first semester and must meet with a
counselor to determine the maximum credit enrollment for
the next semester.
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Academic Classification Chart
Credits Attempted GPA Status

0-50 Academic Suspension

12-16 .51-1.99  Academic Probation
0-.59 Academic Dismissal
17-30 .60-1.39  Academic Suspension

1.40-1.99 Academic Probation

0-1.00  Academic Dismissal
31-48 110-1.79  Academic Suspension
1.80-1.99 Academic Probation

0-1.59 Academic Dismissal
1.60-1.79 Academic Suspension
1.80-1.99 Academic Probation

49 or more

Academic Classification Appeals

Students with extenuating circumstances (personal, medical
or employment related) may appeal to the Academic
Standards, Policies, and Procedures Committee. Upon
written notification of academic classifications, students will
be given notice of their right to an appeal, appropriate
contact information, instructions for requesting appeal and
appropriate scheduling information. Upon being granted this
opportunity, students may submit their appeal in writing or in
person. The committee will judge each case and state its
finding to each student regarding its disposition of either
upholding or reversing the assigned academic status.

Credit Amnesty Program

A student may petition the Academic Standards, Policies, and
Procedures Committee for the Credit Amnesty Program
whereby a student’s previous academic record may be
expunged. This program is for students who have a four-year
break in enrollment at Atlantic Cape, have re-entered and
completed 12 credits of college-level course work at Atlantic
Cape with a grade of “C” or better. Graduates are not eligible
for the program and Credit Amnesty can only be granted
once. For information call (609)343-5098 or email
abrowne@atlanticcape.edu. Applications can be completed by

visiting

www.atlantic.edu/student-life/student-resources/counseling/
index.php.

Course Descriptions

Course descriptions are listed alphabetically by subject area.
The four letters of the acronym identify the subject area,
followed by three numbers identifying the course. The first
number to the right of this information indicates lecture
hours, the middle number laboratory, clinical or field study
hours, and the third is the total credits for the course.
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All college-level courses require a demonstrated level of
proficiency in English. Courses that do not list a prerequisite
require placement into ENGL101 or successful completion of
ENGLO8O. Students who test into ENGLO70 or ENGLO80O
may only take courses listed in the Basic Skills Course
Selections chart (see the Testing section) unless they are
enrolled in the Accelerated Learning Program. Some courses
list prerequisites or corequisites under the title. Prerequisites
are courses or requirements which must be satisfied before
enrolling in a course. A corequisite may have been taken prior
to enrolling for the course or may be taken concurrently.

The College strongly recommends students meet with an
advisor before registering for courses.

General Education Elective - Any college-level approved
general education course (See Atlantic Cape-General
Education Courses list)

Liberal Arts Elective - Any college-level course carrying the
following course prefix: ANTH, ARTS, BIOL, CHEM, COMM,
DANC, ECON, ENGL, ESCI, FREN, GEOG, GOVT, HIST, HUMT,
ITAL, MATH, MUSC, PHIL, PHYS, PSYC, RELG, SGNL, SOCL,
SPAN, THEA. (Exceptions: ENGLO70, ENGLO80, ENGLO99,
MATHO73 and MATHO74, MATHO99)

Free Elective - Any college-level course in the curriculum.
(Exceptions: DEVA110, DEVSI11, DEVA155, ENGLO70,
ENGLO8O0, ENGLO99, MATHO73, MATHO74, MATHO99,
ESLNO60, ESLN0O62, ESLNO70, ESLNO71, ESLNO72,
ESLNO74, ESLNO75, ESLNO80, ESLNO90, ESLNO91,
ESLNO92, ESLNO93, ESLNO94, ESLNO95, ESLNO96,
ESLNO99, ESLN100, or any course designated remedial or
developmental)

Program Elective - A group of courses recommended by a
department to meet the degree requirements. See specific
program page.

Grading

The following grading scale applies to all disciplines except
Nursing (NURS), Culinary (CUBP, CULN, CULA), and specified
Aviation Flight courses (AVIT). Grading scales for these areas
have also been included.

Each student is evaluated by instructors at the end of the
semester. The following grades are used to indicate the
caliber of the student’s academic achievement:

Grade Percentage Range Grade Point Value

A 93-100% 4.0

A- 90-92% 37

B+ 87-89% 33

B 83-86% 3.0

B- 80-82% 27

C+ 77-79% 23
33

Grade Percentage Range Grade Point Value

C 70-76% 2.0
D 60-69% 1.0
F 0-59% 0.0
Nursing Grading Scale

Applies to courses with the NURS alpha.

Grade Percentage Range Grade Point Value

A 93-100% 4.0
A- 90-92% 37
B+ 87-89% 33
B 83-86% 3.0
B- 80-82% 27
C+ 77-79% 23
75-76% 20
60-74% 1.0
0-59% 0.0

Academy of Culinary Arts Grading Scale
Applies to courses with the following alphas: CUBP, CULA, and

CULN.

Grade Percentage Range Grade Point Value

A 92-100% 4.0
A- 90-91% 37
B+ 87-89% 33
B 83-86% 3.0
B- 80-82% 27
C+ 77-79% 23
75-76% 2.0
66-74% 1.0
0-65% 0.0

Aviation Program Flight Courses
The following AVIT courses are graded as Pass/Fail:

Course

AVIT 145
AVIT 210
AVIT 240
AVIT 255
AVIT 265
AVIT 278
AVIT 280
AVIT 282

Course Title

Private Pilot Helicopter
Private Pilot Airplane
Instrument Pilot Airplane
Instrument Pilot Helicopter
Commercial Pilot Helicopter
Airplane Flight Instructor
Commercial Pilot Airplane

Helicopter Flight Instructor
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Course  Course Title
AVIT 286 Multi-Engine Pilot
AVIT 288 Commercial Helicopter Add-On

Procedure for Issuing a W as a Grade after a
Final Grade is Issued (F to W)

A change of grade request from “F” to “W”" because of failure
to withdraw in a timely manner from the course or non-
attendance will only be received and processed by the
Registrar.

+ The student must present complete documentation to
the Registrar that explains the extenuating
circumstances for the change.

+ The Registrar notifies the faculty member involved of
the student’s request. Documentation will be available
for inspection in the Enrollment Services Office.

+ If the faculty member does not approve the change, the
student may petition the Academic Standards Policies &
Procedures Committee for an appeal.

I-Incomplete - This grade is defined as a failure to complete
the requirements of a course, due to illness or other
circumstances acceptable to the instructor as beyond the
control of the student. An incomplete grade may be changed
to a letter grade by the instructor, if the student completes
the requirements of the course before the end of the eighth
week of the next regular fall or spring semester. Due to the
special circumstances of Aviation flight training courses,
students will have 12 calendar months to complete the
requirements of flight courses.

A grade of incomplete, which has not been changed by the
end of the grace period, becomes an F. The responsibility for
the elimination of an incomplete grade entry on the
permanent record lies entirely with the student. Requests for
change of an incomplete grade to a letter grade must be
submitted by the instructor by email to

register@atlanticcape.edu. An incomplete grade does not
satisfy the prerequisite requirement for the next level course.

NA - Student never attended or never participated in an
online course.

Auditing a Course

AU - Audited. No credit or regular grade given for the course.
In order to receive an AU for a course, the student must
register as an audit student by notifying the Enrollment
Services Office at the time of registration or through the first
week of the semester (drop/add period). Regular attendance
and other requirements stipulated by the instructor are
required. Final grades of AU will be assigned and will appear
on the student’s transcript. AU grades are not computed in
the student’s GPA. Audited courses are ineligible for financial
aid.
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Grade Appeals Procedures

Atlantic Cape is dedicated to the goals of fairness in all of its
procedures and practices. If, for any reason, a student
believes he or she is the victim of unjust practices, a
comprehensive process for grievance resolution is available
to that student and is outlined as follows. All student-
initiated grade appeals must be submitted within one year of
the original date of issuance of the grade to the instructor
that submitted the grade.

Credit—Academic Issues (grades, etc.)

+ Level 1—The student meets with the faculty member.
If the issue is not resolved, the student proceeds to the
next level.

+ Level 2 — The student meets with the appropriate
department chair, director, or academic dean (in the
case where a department has a coordinator). If the issue
is still unresolved, the student proceeds to the next
level.

+ Level 3 —The student meets with the Senior Director of
The Center for Student Success who will forward the
case on to the Academic Standards, Policies &
Procedures Committee. This committee will make its
recommendation to the Senior Vice President of
Academic Affairs who then renders a binding decision.

A student may request a College counselor to assist them at
any level of the grievance process. The counselor’s role is one
of support and advisement. The counselor helps clarify the
appeals process, assists the student with the preparation of
his or her case, and helps the student explore options so the
student is able to make a more informed decision. Any choice
made during the grievance process is that of the student.
Counselors are not at liberty to make decisions for students
or present evidence or testimony on the student’s behalf.

Students who need assistance with this process should
contact the Senior Director of The Center for Student
Success, Stacey Zacharoff, at (609)343-5091 or email

szacharo@atlanticcape.edu.

Repeating a Course

A student may repeat a course for credit with this restriction:
No course may be taken a third time without the written
permission of the appropriate department chair, director, or
academic dean. All attempts will appear on the transcript, but
only the highest grade will be calculated in the semester or
cumulative grade point average (for all course attempts after
1997).

« If a student repeats a course for credit in which the final

grade of the original attempt was A, B, or C, the higher
of the grades will be used.
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+ A course in which a student received a grade of W, NA,
or AU and elected to take again, is not considered a
repeated course.

+ Courses transferred in from other institutions will not
repeat Atlantic Cape courses.

Withdrawing from a Class with a
"W" Grade or Withdrawing from
the College

A student wanting to withdraw from a class may do so in
writing until the 10th week of the fall or spring semester.
Summer, winter and any other sessions that do not meet for
the entire semester, have varying withdrawal dates. A grade
of “W” will be assigned for the course. “W" grades are not
computed in the student’s GPA. Contact Enrollment Services
or check the Academic Calendar online at
https://www.atlantic.edu/academics/calendar.php for dates.
It is each student’s responsibility to withdraw from courses, by
the deadline, at any Atlantic Cape campus or online. Non-
attendance of a class does not constitute an official
withdrawal and the student will receive a grade of “F” in the
course. A withdrawal in a course may impact Financial Aid
awards and/or status.

Procedure for Withdrawals after the “W”

Period Ends and Prior to Final Grades

If a student can document extenuating circumstances
beyond his/her control (sickness, death in family, out-of-
town, injury, job change, etc.), the Dean of Student Affairs
and Enrollment Management or designee (Registrar) has the
authority to allow the student to withdraw. If a student makes
a request to a professor for a withdrawal after the “W”
deadline, but prior to the final grades deadline, the professor
may approve the request by signing a Registration/Course
Change form. Withdrawal from the College requires written
notification, in person or online, of withdrawal to the
Enrollment Services Office.

Classroom Success

Research has indicated that there is a correlation between
academic success and classroom attendance and punctuality.
Faculty members announce attendance expectations and it is
the student’s responsibility to know and follow the said
expectation for each course. Faculty may be required to
report students’ last academic activity for individual courses.
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Emergency Closing/Cancellation
of Classes/Text Alerts

Cancellation of a class may be necessary because of the
sudden illness or unexpected absence of an instructor too
late for a substitute to be assigned. Students will be notified
of the cancellation by a notice posted on the classroom door,
through a faculty announcement in Blackboard, or the
instructor cancellation list posted on the website. Further
study assignments may be distributed by the same means.
Students should check their Blackboard for instructions on
cancellation of classes delivered through remote instruction.

In the event of bad weather or other emergency, Atlantic
Cape campus closings are announced on the homepage,
Facebook page, Twitter account, via Text Alerts and carried
over local radio and television stations. Students are
encouraged to sign up for Atlantic Cape Text Alerts to receive
up-to-date notifications in case of emergency situations or
school closings. Participants can sign up for Text

Alerts at atlanticcape.edu/textalerts. Atlantic Cape Text Alerts
is an opt-in, permission-based program. Participant contact
information and message preferences are kept private.
Students may visit the College

website, www.atlanticcape.edu, for information on closings.
Please note that the closing may be different for each of the
three campuses.

Students may decide if extreme weather and road conditions
prevent their attendance at classes when the College is open.
In such cases, students should notify the instructor in
advance. Students who miss a class must still complete
assignments.

If an instructor is late for a class, students should wait at least
10 minutes after the scheduled starting time of the class.
After such time, students may leave without prejudice, but
one student should inform the Academic Resources Center of
the instructor’s absence: Mays Landing — room A123, Cape
May — room 335, Atlantic City — room 255.

Dean's and President's Lists

Full-time students achieving a GPA of 3.0-3.99 in a given
semester are placed on the Deans list. Full-time students
achieving a GPA of 4.0 in a given semester are placed on the
President’s list. Part-time students are eligible after each
increment of 16 credits earned while maintaining a
cumulative GPA of 3.0-3.99 or 4.0.

Graduation

To earn an Associate degree, students must successfully
complete the minimum credits attributable to that specific
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program as noted in the college catalog. Students must
complete the required courses for the catalog in effect the
date they were enrolled, or any catalog after that date.

Students must achieve at least a 2.0 cumulative GPA. Every
student is required to demonstrate technological
competency, by graduation, by passing
CISM125-Introduction to Computers or CISM132-Problem
Solving Using Technology with a “C" or better, testing out or
presenting a portfolio. Each degree program will have the
option of determining when these competencies should be
demonstrated.

Students who transfer from another institution must
complete 30 credits at Atlantic Cape. Graduates with a GPA
of 3.5 to 3.74 are awarded a degree with honors; 3.75 to 3.99
with high honors, and 4.0 with the highest honors.

Although degrees are given at the end of each semester to
qualifying students, a formal commencement ceremony is
held at the end of the spring semester. Students who have
more than two courses to complete for their degree
requirements, or who have a cumulative grade point average
of less than 2.00, will not be permitted to participate in the
commencement ceremony.

Graduation Procedures

Candidates who expect to receive an Associate degree,
Certificate or Certificate of Achievement in a Professional
Series must file an online application for graduation and pay
a graduation fee. A degree audit will be processed when the
fee is paid. For information, contact Enrollment Services at
(609)343-5005.
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Student Policies and
Procedures

Additional information can be found on the College website
at www.atlantic.edu and in the Student Handbook.

The Family Educational Rights
and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) (20
U.S.C. §1232g; 34 CFR Part 99) is a Federal law that protects
the privacy of student education records. The law applies to
all schools that receive funds under an applicable program of
the U.S. Department of Education.

FERPA gives parents certain rights with respect to their
children's education records. These rights transfer to the
student when he or she reaches the age of 18 or attends a
school beyond the high school level. Students to whom the
rights have transferred are "eligible students."

« Parents or eligible students have the right to inspect and
review the student's education records maintained by
the school. Schools are not required to provide copies
of records unless, for reasons such as great distance, it is
impossible for parents or eligible students to review the
records. Schools may charge a fee for copies.

+ Parents or eligible students have the right to request
that a school correct records which they believe to be
inaccurate or misleading. If the school decides not to
amend the record, the parent or eligible student then
has the right to a formal hearing. After the hearing, if the
school still decides not to amend the record, the parent
or eligible student has the right to place a statement
with the record setting forth his or her view about the
contested information.

+ Generally, schools must have written permission from
the parent or eligible student in order to release any
information from a student's education record.
However, FERPA allows schools to disclose those
records, without consent, to the following parties or
under the following conditions (34 CFR § 99.31):

o School officials with legitimate educational
interest;

o Other schools to which a student is transferring;

o Specified officials for audit or evaluation purposes;

o Appropriate parties in connection with financial
aid to a student;

o Organizations conducting certain studies for or on
behalf of the school;

o Accrediting organizations;
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o To comply with a judicial order or lawfully issued
subpoena;

o Appropriate officials in cases of health and safety
emergencies; and

o State and local authorities, within a juvenile justice
system, pursuant to specific State law.

Schools may disclose, without consent, "directory”
information such as a student's name, address, telephone
number, date and place of birth, honors and awards, and
dates of attendance. However, schools must tell parents and
eligible students about directory information and allow
parents and eligible students a reasonable amount of time to
request that the school not disclose directory information
about them. Schools must notify parents and eligible
students annually of their rights under FERPA. The actual
means of notification (special letter, inclusion in a PTA
bulletin, student handbook, or newspaper article) is left to the
discretion of each school.

Source: https://www2.ed.gov/policy/gen/guid/fpco/ferpa/

index.html

The right to file a complaint with the U.S. Department of
Education concerning alleged failures by Atlantic Cape
Community College to comply with the requirements of
FERPA.

Submit claims to:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, S.W.
Washington, D.C., 20202-4605

Atlantic Cape Community College hereby designates the
following categories of student information as public or
“Directory Information.” (The College may disclose such
information without the student’s prior consent under the
conditions set forth in FERPA.)

Name, hometown, classification (freshman or sophomore),
degrees awarded, honors, awards, weight/height of athlete,
sports participation.

Requests for release of Directory Information must be
submitted in writing to the Registrar, Atlantic Cape
Community College, 5100 Black Horse Pike, Mays Landing,
NJ 08330-2699.

Students who elect to withhold disclosure of this category of
information must conduct all College business in person with
a photo ID card. Such students names will be published in
the commencement program unless the students’ request
exclusion in writing. Students in this category are eligible to
use the Web for transactions including registration, which

are protected by a personal identification number (PIN).

Currently enrolled students may withhold disclosure of
directory information under FERPA. To withhold disclosure,
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students must present a student ID in person at the
Registrar's Office (] building), Mays Landing Campus, and
complete the Restrict Directory Information form. The form
may be submitted at any time throughout the year and will
immediately affect prospective disclosures. Atlantic Cape
Community College assumes that failure on the part of any
student to specifically request the withholding of a category
of directory information indicates individual approval for
disclosure.

Former students may not place a new request for
nondisclosure of directory information on their educational
records; however, they may request its removal.

Cyber Harassment Policy

Atlantic Cape requires a college community free from threats,
intimidation, stalking, harassment and other harassing
behaviors. These behaviors may include, but are not limited
to, the following: repeated, unwanted/unsolicited contact
that includes face-to-face contact, telephone calls, voice
messages, text messages, electronic video and/or
photography, electronic mail, instant messages, written
letters, unwanted gifts; verbal or written abuse, threats,
harassment, coercion, or any other conduct that places
another individual in reasonable fear of his or her safety
through words or actions directed at that person, or
substantially interferes with the working, educational or
personal environment of the individual; persistent offensive,
threatening communication through the internet, via e-mail,
chat rooms or other electronic devices. Students who are
found responsible for Cyber Harassment will be in direct
violation of the Student Code of Conduct Policy.

Drugs and Intoxicants Prohibited

+ Alcoholic beverages — Possession, use or distribution of
alcoholic beverages on the College premises is
prohibited regardless of age. Students who violate these
restrictions shall be subject to appropriate disciplinary
action up to and including dismissal and criminal
prosecution.

« Drugs — Possession or use of illegal drugs or narcotics
on campus or at any College-sponsored function is
prohibited. Persons found with illegal drugs will be
suspended immediately and appropriate law
enforcement authorities will be notified. Persons found
to be engaged in the sale or distribution of illegal
substances anywhere on College premises or at any
College-sponsored function will be immediately
dismissed from the College and appropriate law
enforcement authorities will be notified.
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Firearms

The possession of firearms by employees and students on
College property or at any College activity is prohibited. This
policy excludes armed security contracted by the College, law
enforcement personnel and bank couriers on official business
with the College and students who are active duty law
enforcement personnel.

Student Complaint Policy

Atlantic Cape Community College is committed to providing
an educational environment that encourages students to
attain their educational goals. Consistent with that
commitment, Atlantic Cape is dedicated to the goals of
fairness in all of its procedures and practices. If a student
perceives that he or she is the victim of unjust practices,
Atlantic Cape has developed procedures for students to
pursue complaints within the College community. A student
who has an unresolved disagreement that falls under the
jurisdiction of the College has the right to file a written
complaint without prejudicing his or her status with the
College.

Definition
A complaint involves a concern, problem or issue other than

those listed below*. Complaints may be academic or
nonacademic.

+ An academic complaint may be brought by a student
regarding the College's provision of education and
academic services affecting his/her role as a student.
Academic complaints can include but are not limited to
course content, course delivery, or instructor related
matters.

A nonacademic complaint may be brought by a student
regarding a disagreement or unresolved dissatisfaction
with a staff member (non-faculty), another student,
student group or administrator. Nonacademic
complaints can include but are not limited to facilities or
safety.

* The following are not considered student complaints under
the scope of this policy, but may be directed as follows:

+ Title IX
Disciplinary/ Judicial Matters

+ Disability Accommodations Complaint

+ Grade Appeals — See Student Handbook

+ Financial Aid Satisfactory Academic Progress (SAP)
Appeal

+ Academic Appeals

+ Student Refund Appeals
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Sexual Harassment Policy

Atlantic Cape Community College prohibits sexual
harassment by any member of the faculty, staff, student
body, independent contractors or vendors, on any of the
three College campuses. The policy of the College reflects a
desire to create and maintain an environment for work and
study which permits all employees and students the
opportunity to pursue an education or career in which they
can progress on their merit and ability.

The sex discrimination provisions of Title VIl of the 1964 Civil
Rights Act prohibit sexual harassment in the workplace.
Sexual harassment in the classroom or in student-related
activities is prohibited by the sex discrimination provisions of
Title IX of the 1972 Education Amendment.

Non-Discrimination Notice

The college's Title IX Coordinator oversees compliance with
all aspects of the sexual/gender harassment, discrimination
and misconduct policy.

Students who have questions and complaints regarding Title
IX may be directed to the Title IX Coordinator or Co-
coordlnator For more mformatlon please VISIt

Title IX Coordinator

Nancy Porfido, Diversity, Equity and Inclusion Advocate and
Judicial Officer, Mays Landing campus, 5100 E. Black Horse
Pike, Mays Landing, N] 08330, G-Bldg, room 118, (609)
343-5095, Email: porfido@atlanticcape.edu.

The U.S. Equal Employment Opportunity Commission
(EEOC) has defined harassment on the basis of sex as
unwelcome sexual advances, requests for sexual favors, and
other verbal or physical conduct... when (1) submission to
such conduct is made either explicitly or implicitly a term or
condition of an individual's employment, evaluation, or grade;
(2) basis for employment, evaluation or grade decisions
affecting such individuals; or (3) such conduct has the
purpose or effect of substantially interfering with an
individual's work or school performance or creating an
intimidating, hostile, or offensive working or learning
environment.

Affirmative Action

The College’s Office of Affirmative Action is located at the
Mays Landing Campus, Room 254, 5100 Black Horse Pike,
Mays Landing, N] 08330-2699. The office coordinates
efforts to eliminate discrimination including the investigation
of any complaint filed by a student or employee. Students,
faculty, or staff who feel they have been the subject of
possible discriminatory treatment may file a complaint with
the Affirmative Action Office. For more information call Dr.
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Vanessa O'Brien-McMasters, Vice President, Institutional
Effectiveness and Chief Strategy Officer, (609)343-5670, or

email vobmcmeatlanticcape.edu.

Smoking

Atlantic Cape Community College supports the rights of its
employees, students and visitors to have the benefit of a
smoke-free environment while on any of the College
campuses. Therefore smoking, which includes e-cigarettes, is
prohibited inside all buildings, including hallways, stairwells,
restrooms and other common areas.

Violators will be subject to disciplinary action:

1. Normal administrative disciplinary procedures or the
appropriate negotiated agreement grievance
procedures will prevail for employee violators.

2. Student violators will be called before the Dean of
Student Affairs and Enrollment Management.

3. Allviolators are subject to the public law governing
smoking in public places.

Complaints may be addressed as follows:

1. Employee complaints or inquiries should be directed to
the immediate supervisor.

2. Students should direct complaints or inquiries to the
Dean of Student Affairs and Enrollment Management.

3. Inaddition, anyone may register a complaint with a
security officer.

All employees share the responsibility of monitoring the
smoking prohibition.

Student Code of Conduct

On admission to Atlantic Cape, each student accepts a
commitment to act in a responsible manner, which conforms
to generally accepted standards of adult behavior. Students
are expected to familiarize themselves with the College's
code of conduct.

It is expected that all students will show courtesy and respect
for each other and for administrative officers, faculty and
employees. Students must understand and accept the
necessity for various College regulations and they must
comply with directives of those authorized to enforce
regulations.

Students are expected to respect the property of the College
and that of others. Damage or destruction of such property
will be considered a matter for disciplinary action.

All students are expected to present an appearance that is

neat, clean and in good taste. Students also are expected to
recognize the importance of their personal appearance.
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Proper dress on campus, therefore, is expected. Some
College programs reserve the right to require specific dress/
uniform standards.

Indiscriminate, obscene language shows lack of respect for
self and others. Students should show courtesy and respect
for themselves and others by refraining from this practice.

Any threat or hindrance of the instructional process or the
daily life of the campus should be rejected and resisted by all
members of the College community.

Possession, use or distribution of alcoholic beverages on the
College campus premises is prohibited regardless of age. This
includes all College sponsored off-campus activities.

Students who violate these restrictions shall be subject to
appropriate disciplinary action up to and including dismissal
and criminal prosecution.

Possession or use of illegal drugs or narcotics on campus or at
any College sponsored function is prohibited.

Threatening and Violent
Behavior Policy

Atlantic Cape is a place where students, staff and guests
expect safety and security while pursuing academic
excellence and College activities. Accordingly, any Atlantic
Cape student who verbally or physically threatens the safety
of other students, staff, faculty or campus guests will be
immediately suspended from the College pending a
disciplinary hearing.

The outcome of that hearing may result in penalties including
but not limited to additional suspensions or dismissal from
the College depending on the circumstances of the offense.

Students who are suspended or dismissed from the College
are banned from all Atlantic Cape campuses, learning sites,
and College-sponsored events during the period of their
suspension or dismissal.

Students who violate this ban will be charged with
trespassing under New Jersey criminal codes.

Bullying/Harassment Policy

Violation of the following policy may result in disciplinary
action.

Bullying and/or harassment is defined as:
Any overt or covert gesture, written, verbal or physical act, or

any electronic communication that is reasonably perceived as
being motivated by characteristics such as race, color,
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religion, ancestry, national origin, gender, sexual orientation,
gender identity and expression, or mental, physical or
sensory disability, or by any other distinguishing
characteristic, that takes place on the property of Atlantic
Cape Community College or at any function sponsored by
Atlantic Cape and that affects an individual of one or more of
the aforementioned groups in the following manner:

1. Has the effect of insulting or intimidating in such a way
as to cause a disruption in the educational process; or

2. Creates a hostile environment; or

3. Infringes on the rights of said individuals; or

4. Causes great distress, loss of confidence or self-worth.

Students that are found to be in violation of the Bullying/
Harassment Policy will be in direct violation of Violent
Behavior Policy. The disciplinary process for these policies will
be enforced.
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Testing

The Testing Office offers a variety of services to faculty,
students and staff, and is primarily responsible for the
administration of next-generation ACCUPLACER. Test results
and data are used to provide appropriate information for
academic placement, for developing sound academic
advisement policies, and for meeting the educational needs
of individual students. The office also offers credit-by-
examination programs and administers an English as a
Second Language Placement Examination.

Testing Fees

All testing fees must be paid before tests are administered.
Fees can be paid at all three campus locations.

Testing Services

+ Next-Generation ACCUPLACER

+ ESL Placement Test

« ATITEAS nursing entrance examination

« Comprehensive Adult Student Assessment System
(CASAS)

+ Credit by Examination program

+ Make-up testing

Next-Generation ACCUPLACER

Students are required to take the next-generation
ACCUPLACER test prior to registering for a mathematics,
English or other course requiring a demonstrated level of
ability. A student will be exempt from taking next-generation
ACCUPLACER if the student identifies as a Professional
Series seeking student. A student who identifies as non-
credential seeking will be allowed to take up to 4 credits
before being required to take the next-generation
ACCUPLACER test. If the student wants to take a class that
has a prerequisite, the student must receive the area Dean’s
approval prior to registration.

The next-generation ACCUPLACER consists of an essay, a
test of reading, a test of quantitative reasoning, algebra, and
statistics, and a test of arithmetic. An advanced algebra and
functions test may also be given. Students whose test scores
indicate a need for improved basic skills in English or
mathematics will be placed in the appropriate developmental
course. Generally, they follow a sequence of developmental
courses leading up to college-level work in that area.

Students who place into ENGLO80 Reading/Writing Il also
have the option of participating in the Accelerated Learning
Program, which allows students to take ENGL101
Composition | when paired with the support course
ENGLO99. See course descriptions for additional
information. Seats in this program are limited.

Placement into ENGLO70-Reading/Writing | significantly
limits the number of additional courses for which a student
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may register. See the list of courses in the Basic Skills chart at
the end of this section. Students must be admitted to the
College before they can take the test.

Exemptions to the next-generation
ACCUPLACER include:

+ Students who have taken the SAT within the last four
years and received a minimum score of 450 in
Evidence-Based Reading/Writing and a score of 530 in
Mathematics.

+ Students who have taken the ACT test within the last
four years and received a mathematics score of 22 and
English score of 18 with a Reading score of 22.

+ Students who already have a degree (A.A., B.S., etc.)
may be exempt from testing.

+ Students who have taken the required sections of the
test (next-generation ACCUPLACER) at another New
Jersey college within the last four years, and submit an
official copy of the test results to Atlantic Cape.

« Transfer students who have completed a college-level
mathematics course within the last 10 years and/or an
English course at another college.

Next-generation ACCUPLACER tests, which are at least two
hours long, are administered at all three College campuses.
Students may retest only once after a 30-day time period
has lapsed. There is a retesting fee. Test scores are valid for
four years. For information call (609)343-5099, 343-4831 or
463-3775.

ESL Placement Test

Students whose native language is not English will be
required to take the ESL Placement Test. Exemptions for the
ESL Test include a TOEFL result of IBT54, IELTS overall band
score of 5.5, or minimum required SAT score (call the Testing
Office for details). If exempt, students must take the next-
generation ACCUPLACER English Placement Test.

Test scores are valid for one year. Students who are absent

from the college for a period of more than 12 months must
retake the ESL Placement Test to reevaluate students’ skills.
For exceptional circumstances, students may inquire about
retesting through the Testing Office.

Nursing and Radiologic Technology

Entrance Test

Nursing and Radiologic Technology program applicants must
take the ATI TEAS exam. The test is a general, comprehensive
assessment tool which evaluates several areas including
reading comprehension, mathematics, science and English/
language usage.

Applicants must receive a minimum total scaled score of 58.7
for their application to be considered. The admission process
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for the Nursing Program is very competitive. Applicants are
ranked according to a composite score of the prerequisite
GPA and their ATI TEAS scaled score.

The ATI TEAS is administered to Atlantic Cape students only.
Students must have successfully completed two
prerequisites required for the Nursing Program before
registering for the ATI TEAS. Candidates may retest once per
academic year at Atlantic Cape, after a 30-day time period
has lapsed. This test must be taken within three years of
applying to the Nursing Program. Additional information for
the ATI TEAS exam can be located on the Testing Web site at

www.atlantic.edu/admission/testing.

Comprehensive Adult Student Assessment
System

Students taking a Workforce Development program that
requires a CASAS test must complete the assessment and
obtain the required score prior to registration. See the
Continuing Education & Workforce Development Guide for
program information. Students may retest once after 30
days. CASAS results are valid for one year.

Institutional Credit-by-Examination

Credit-by-examination courses are offered in Keyboarding
and Document Production |, Word Processing |, Records and
Information Management, PC Operating Systems and
Introduction to Computers.

Credit-by-examination policies

+ No duplication of credit is permitted.

- Credit-by-examination in any subject may be taken
only once.

+ Credit-by-examination is not permitted for courses in
which a failing grade has previously been assigned.

+ Thereis a 32-credit limit and students must pay tuition
for credits earned.

Make-Up Testing

The Testing Office provides alternate testing opportunities for
students unable to take a scheduled classroom test for one of
the following reasons:

+ A documented disability identified by the Center for
Accessibility

« Areligious holiday

- An emergency situation

The student should make arrangements with their instructor
to initiate the make-up test. Once the instructor and student
agree upon arrangements and the test is received by the
Testing Office, the student should call or go to the Testing
Office to make an appointment. Acts of cheating will not be
tolerated. The instructor will be notified and the student will
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be banned from using the services, as stated in the Student
Handbook. Students using these services as an
accommodation must contact the Center for Accessibility for
alternate testing arrangements.

The Mays Landing office is located in | building or call
(609)625-1111, ext. 5633 or 343-5633. For the Cape May
County Campus call 463-3775. For the Worthington Atlantic
City Campus call 343-4831 for assistance.

Basic Skills Course Selections
Placement Into ENGLO70-Reading/Writing
|

**(Based on Accuplacer score.)

Students may take courses from the following:

Course # Course

ARTS110 Fundamental Drawing
ARTS1N Crafts

ARTS112 Introduction to Ceramics

ARTS120 (inactive) Introduction to Printmaking Processes
ARTS128
ARTS125

Introduction to Photographic Methods
Art with Computers
ARTS217 (inactive) Weaving

AVIT140 sUAS Operations Multi-Rotor
AVIT185 Remote Sensing Using UAS
CISM102 Computer Fundamentals-Windows
CISM106 Internet Research

DANCI71 Modern Dance |

DANC172 Modern Dance Il

DANC173 Jazz Dance |

DANC175 (inactive) Tap Dance |

DANC271 Ballet |
DEVAT10 Introduction to Career Development
DEVAI155 Student Success Seminar
HOSP132 Food Service Sanitation
HPED117 Archery |
MATHO73** Introduction to Algebra |-Prealgebra
MATHO74** Introduction to Algebra Il
MATHO99** Accelerated Elementary Algebra
MATH121 Applications of Mathematics
MATH122 College Algebra
MATH150 Precalculus
MATH220 Statistical Methods
OSTMI101 Keyboarding
OSTM110 Keyboarding/Document Production |
OSTM125 Notetaking
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Course # Course

THEA100 Theater Production
THEAN Acting |

THEA210 Play Production |

Placement Into ENGLO80-Reading/Writing
Il

Students testing into ENGLO80-Reading/Writing Il have the
option to participate in the Accelerated Learning

Program (See Testing section for details) or enroll in
ENGLO8O. Students who have passed ENGLO70, with a
grade of C or higher, must take ENGLO8O.

Students taking ENGLO80 may select courses from the
ENGLO7O list or the following:

Course # Course
AVIT107 Aeronautical Knowledge Seminar
CDCC/EDUCI03 Roles of the Early Childhood Professional

CDCC104 Infant/Toddler Development: Theory/ Apps.
CISM108 Microsoft Word

CISM110 Microsoft PowerPoint & Outlook
CISM125 Introduction to Computers

CISM162 Microsoft Excel

CISM166 Quickbooks Online

GIST101 Introduction to G.L.S.

HPED150 Concepts of Physical Fitness
OSTM125 Notetaking

OSTM141 Word Processing |

OSTM210 Keyboarding/Document Production II
SGNL101 American Sign Language

TVRF103 Digital Video Production |

TVRF180 Audio Production |

English as a Second Language

Advanced English as a Second Language students may
take any of the following college courses in conjunction with
full semester (16-week) ESLNO92 or ESLN100:

Course # Course

CISM108  Microsoft Word

CISM110  Microsoft PowerPoint and Outlook
CISM125  Introduction to Computers
CISM166  Quickbooks Online

MATH121  Applications of Mathematics
MATH122  College Algebra

MATH150  Precalculus

MATH220 Statistical Methods
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College Skills Courses

If a student is required to enroll in ENGLO8O (Reading/
Writing 1), it is expected that they take DEVS111-College Skills
with a linked social science course. DEVS111 should be
completed before enrolling in other courses except as those
listed below. ESL students who complete ESLNO99 with a
grade of B- or better are exempt from DEVST11.

DEVS111is linked with:

Course # Course

EDUCNO/PSYC110  Child Development: Theory and Practice
PSYC101
PSYC135
SOCL101

General Psychology
Child Psychology

Principles of Sociology

Students enrolled in a linked College Skills/Social Science
course combination (e.g., DEVS111 and PSYC101) may not
withdraw from the DEVS111 course without also having to
withdraw from the linked social science course. However,
students who choose to remain in the DEVS111 course by
itself can do so and may withdraw from the linked social
science course only.

(DEVSI11, with its linked social science course, and ENGLO8O
may be taken concurrently.)
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Student Engagement

Student Identification Cards

Students will be issued a College photo identification card
upon presentation of their current registration and a valid
photo identification (ex. driver license/passport).

This card must be displayed at all times and must be updated
at the beginning of each semester with proof of enrollment.
New or returning students without a valid ID should secure
their ID card during the first two weeks of the semester. In
order to attend Atlantic Cape and to utilize college services,
students must have a valid Atlantic Cape ID displayed.

The ID card is required to obtain materials from the library,
use the computer labs, sell books back to the bookstore,
participate in sports, use the recreation equipment in the
Student Life Center, use the fitness center, and to gain
admission to College-sponsored events. Students eligible for
financial aid need Atlantic Cape identification cards to receive
book checks from the business office.

Photo identification cards are issued in Enrollment Services in
J building at the Mays Landing Campus. Worthington Atlantic
City and Cape May County campuses students may obtain
identification cards according to posted hours. To replace a
lost ID card, students must pay the replacement fee of $5 at
the Business Office and take the receipt to the appropriate
campus office for a replacement ID.

Student Government
Association

All Atlantic Cape students are members of the Student
Government Association. The main policy-making body of
SGA is the student senate. Comprised of representatives
from all student clubs, the senate is responsible for
supervising the work of SGA committees, chartering student
organizations, approving budgeting of all funds, determining
student policy and working with faculty and administration to
improve the College. To contact SGA by email:
sga@atlanticcape.edu. The office is located in the Student
Center, G building, first floor, on the Mays Landing Campus.
For information visit www.atlantic.edu/student-life/student-

engagementzsga.

Clubs and Organizations

Atlantic Cape sponsors special interest clubs and
organizations on campus, which are open to all students
regardless of race, creed or color. Each is chartered by the
Student Senate of the SGA and has its financial obligations
met from the student activities fee. Groups wishing to be
officially recognized by the College must meet the
requirements established by the SGA. Religious or political
groups have the right to organize and be recognized by the

2023-24 Catalog


mailto:sga@atlanticcape.edu
http://www.atlantic.edu/student-life/student-engagement/sga
http://www.atlantic.edu/student-life/student-engagement/sga

SGA. Students registering for a class during activity period
cannot attend club meetings. Information can be obtained
from the Student Engagement Office located in the Mays
Landing Campuses G building, or call (609)343-5010 or visit
www.atlantic.edu/student-life.

Fraternities and Sororities

Atlantic Cape’s Board of Trustees recognizes fraternities and
sororities on campus pursuant to the rules and regulations of
the Student Government Association. The College supports
such groups on campus because it believes that they can
contribute to the growth of individuals by fostering mutual
interests.

Intercollegiate Sports

Atlantic Cape is a member of the NJCAA Region XIX as well as
the Garden State Athletic Conference, which determines a
state champion and selects all-conference teams in each
sport. Atlantic Cape is one of more than 500 members of the
National Junior College Athletic Association (NJCAA). The
NJCAA sponsors national championship events and selects
All-American teams.

Atlantic Cape abides by the eligibility requirements of the
NJCAA for all members of intercollegiate athletic teams.

“The Buccaneers” is the official College team name for all
Atlantic Cape sports. Atlantic Cape competes in
intercollegiate men's basketball, baseball, women's basketball
and volleyball. Atlantic Cape has a nationally ranked co-ed
archery team. We will also offer men's and women's soccer,
starting this fall semester.

For additional information contact the Athletic Director at
(609)343-5043 or email jedwards@atlanticcape.edu.

Intramural Sports

Intramural Activities will vary based on student interest but
may include: basketball, volleyball, ping-pong, kickball, soccer
and flag football. Tournaments and various other activities are
planned throughout the semester. For additional information,
students can stop by the Athletic Director's office in the Gym,
“E” Building, call (609) 343-5043 or email
jedwards@atlanticcape.edu.

Athletic Facilities—Mays Landing

Atlantic Cape indoor athletic facilities include a gymnasium
with a seating capacity of 800, newly-renovated locker
rooms and showers. There is also a fitness center equipped
with state-of-the-art exercise equipment available for
students, faculty and staff. Outdoor facilities include softball
and soccer fields, and an archery range. Use of these facilities
must be scheduled with the facilities coordinator at the Mays
Landing Campus, or call (609)343-5043.
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Student Center

Mays Landing Campus: The Student Center, Mays Landing
Campus, G Building, first floor, is available for use by all
Atlantic Cape students. Housed in the center are ping-pong
tables, television, game room and cyber cafe. The center also
provides information on Student Government, activities and
clubs, IDs and operates the lost and found. The activities in
the Student Life Center are a privilege that can be revoked for
non-compliance of College policies and Student Life Center
rules.

The SGA and Atlantic Cape Review (student newspaper),
Rewrites, and the student run radio station, WRML 107.9 FM
are located in the Student Center. Hours of use are posted
throughout campus. For more information, call the Student
Center, (609) 343-5010.

Charles D. Worthington Atlantic City Campus: A student
game room and lounge is on the second floor, Room 245.
Ping pong and board games are available.

Cape May County Campus: A student life area, on the first
floor, provides a place for students to relax and unwind
between classes. The area contains comfortable tables and
chairs, a ping-pong table and a place for students to mingle.

Student Publications and Radio
Station

Atlantic Cape Review, the student newspaper, is written and
edited by Atlantic Cape students, with the assistance of an
advisor. Published during the fall and spring semesters, the
Atlantic Cape Review offers an opportunity for all students to
display or develop skills in writing, photography, layout,
design and graphics. The Atlantic Cape Review provides fair
and impartial reporting on topics of interest to the College
community. Staff positions are open to all Atlantic Cape
students, full or part time. The newspaper office is located in
the Student Center.

Rewrites, the Atlantic Cape literary magazine, is published
each spring. Staffed and edited by students, the magazine
contains essays, poetry, short fiction, one-act plays, pen and
ink drawings, 2D pencil drawings and photographs from
students, faculty, staff and the College community. Alumni
contributions are welcome.

Official student publications reflect the policy and judgment
of the student editors and express students’ points of view.
This entails the obligation to be governed by the standards of
responsible journalism such as avoidance of libel, obscenity,
defamation, false statements or material advocating racial or
religious prejudice. Student publications provide an
opportunity for expression of student opinion.

WRML, the campus radio station broadcasts daily. Students
are invited to participate in programming the station. Contact
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the Student Engagement Office in G building for information.
The station can be heard at www.wrmlradio.org and at 107.9
FM.
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Tuition/Fees and Refunds

All tuition and fees must be paid in full by the published due
date for each semester, unless a payment plan is established
and the initial payment made (see *) or financial aid is
pending on your account. The college also accepts vouchers
and purchase orders from any person or agency that provides
a form or letter authorizing Atlantic Cape to bill them for
tuition and fees. Cash, checks, money orders, American
Express, Discover, Visa, and MasterCard are accepted forms
of payment. Checks and money order must be made
payable to Atlantic Cape Community College. E-checks and
the above credit cards are accepted online via Self Service.
*Payment plans are available for the Fall and Spring semester
only. See payment plans for more information.

A student is considered registered and liable for tuition and
fees unless the student withdraws in writing or through Self
Service before the semester start date. Making registration
changes, failing or withdrawing from courses may result in the
return of financial aid, scholarships or third party sponsor
payments. Any balance becomes the responsibility of the
student.

Tuition and fees are charged on a per-credit basis. Costs for a
course may include laboratory fees, plus mandatory
insurance fees for full-or part-time students. For a current

listing of tuition and fees, visit http://www.atlantic.edu/

admission/costs.php or contact the Office of the Bursar at
bursar@atlanticcape.edu.

Tuition and Fees

The following information is for the 2023-2024 academic
year.

Note that Atlantic Cape Community College reserves the
right to change tuition and fees without notice. For updates,
visit http://www.atlantic.edu/admission/costs.php

Fee Description Amount
Tuition, General Education, Per Credit

Atlantic and Cape May County residents $162.50
Online courses 162.50
Out-of-county, New Jersey residents with chargebacks 162.50
Out-of-county, New Jersey residents without chargebacks 212.50
Out-of-state and foreign 262.50
Tuition, Academy Of Culinary Arts Program Courses, Per Credit

Culinary Arts students, Atlantic and Cape May counties $300.00
Out-of-county, New Jersey residents with chargebacks 300.00
Out-of-county, New Jersey residents without chargebacks 330.00
Out-of-state and foreign 360.00
Culinary Arts program fee, per credit 350.00
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Fee Description

Registration Fee

Registration Fee, summer, fall, and winter/spring, per semester

Mandatory Fees, All Students

General Fee, per credit (excluding online courses)

Campus Safety Fee, summer, fall and winter/spring, per semester
Facilities Fee (excluding online courses), per credit

Student Activity Fee, fall and spring semesters (excluding online
courses), per credit

Student Accident Insurance, summer semester

Student Accident Insurance, fall and spring, per semester

Special Fees
Academy of Culinary Arts

Culinary Arts Credit-by-Exam Fee, non-refundable, per course

Allied Health and Nursing Programs

Allied Health and Nursing Program Evaluation Fee

ATI TEAS, nursing, radiologic technology entrance exam fee
Clinical Fee, NURS, per credit

Professional Liability Insurance Fee, clinical courses

Radiologic Technology Course Fees

Technical Studies Institute

Air Traffic Control Terminal Program Fee:
ATCT 220, 225, 280, 285, per credit

UAS Operations Course Fee: AVIT140
Simulated Flight Course Fee: AVIT103

Flight Training Course Fees

Course-Related

Heavy Technology Course Fee (excluding online & remote
sections), per credit

ESCI100 Lab Kit Fee (online & remote sections), per course
Annual Online Proctoring Fee (Online and Remote sections only)
High School Dual Credit Enrollment, per credit

High School Concurrent, Taught at High School, per credit

High School Concurrent, Culinary Courses, per credit
Independent Study Fee, per course

Light Technology Course Fee, (excluding online & remote sections)
per credit

Online Course Fee, per course
Studio Arts Course Fee, per credit

Site Visits Fee (fieldwork, internships, practicums), per credit

Graduation

Professional Series Audit Fee

Testing
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Amount

$10.00

$31.50
40.00
3.00

1.00

3.50
5.50

$260.00

$25.00
12.00
315.00
5.00

see web

$380.00

250.00
650.00

see web

$40.00

90.00
25.00
65.00
15.00

162.50
25.00

25.00

25.00
10.00
25.00

30.00

Fee Description Amount

Accuplacer Retest Fee $15.00
Institutional Credit-by-Exam Testing Fee

(Upon successful completion, cost will be the current 25.00
per-credit rate minus the $25.00 testing fee)

Portfolio Assessment Fee 125.00
Proctored External Testing, per exam 25.00
Additional Fees

Collection Fee, Delinquent Accounts $30.00
Deferred Payment Plan Fee 25.00
Late Payment Plan Fee 25.00
Returned Check Service Charge 35.00
Student Identification Card, replacement 5.00
Outgoing Transcript Fee 10.00

Refunds

If Atlantic Cape cancels a class, or changes the time, day or
date of a scheduled course, students may transfer tuition and
fees to another course or elect to receive a full refund of
tuition and fees. Tuition/fee refunds for withdrawals are
calculated on a percentage basis according to the following:

Fall and Spring Semesters

- Before first day of semester - 100%
- Before end of the second week of semester - 50%
« After second week of semester - no refund

Fall and Spring Late Start Sessions

- Before first day of course -100%
- Five days after start of session - 50%
« After first five days of session - no refund

Summer Semester

+ Before first day of session - 100%

- Five days after start of six, eight and 13 week session -
50%

« After first five days of sessions —no refund

Winter Session

+ Before first day of session - 100%
« First day of session - 50%
+ Second day of session — withdraw only (no refund)

Exceptions may be made for extenuating circumstances
which can be documented. Examples: If the first day of the
fall semester is September 2, to get a 100% refund,
notification must be served to the Enrollment Services Office
by September 1. If September 1is a holiday, notification must
be made by the last business day prior to September 2.
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If notification is served after September 1, but before
September 16, a 50% refund will be issued. Thereafter, no
refunds will be made. The College reserves the right to
change faculty assignments.

Refunds will be processed and returned in the manner in
which they are received. If payment is made in more than
one form, all refunds will be applied to the credit card first.

Chargebacks

Atlantic and Cape May County Residents

See “Admission to Atlantic Cape”

Other Counties

Students who are not residents of Atlantic or Cape May
counties are required to file chargeback forms every semester
upon registration or they must pay out-of-county fees. A
chargeback authorizes Atlantic Cape to bill the student’s
home county in New Jersey for the out-of-county portion of
the tuition. It is the student’s responsibility to verify eligibility
for a chargeback with the home county. Forms are available
from the local county treasurer's office or community college.

To be eligible for chargebacks, residents of counties other
than Atlantic or Cape May will need to:

+ Be avalid resident per the requirements of their home
county.

« Enroll for a course or program that is not offered by
their home county college.

+ Demonstrate minimum competency on the next-
generation ACCUPLACER.

+ Request a “Certificate of Inability to Admit Form”
(chargeback) from their home county college
admissions office certifying they do not offer the
course.

+ Process necessary paperwork from the home county
treasurer’s office to obtain a chargeback.

+ Check with the home county for additional information,
deadlines and residency requirements.

Atlantic Cape will allow registration at the in-county rate for
students from counties that require proof of registration to
obtain a chargeback. The student must sign a chargeback
promissory note. For further information on payments or
chargebacks, call the Bursar's Office at (609)625-1111, ext.
5244, or (609)463-4774, ext. 5244.

Insurance

Health Insurance

The State of New Jersey no longer requires community
colleges to insure that students are covered by health
insurance policies. It is the intention of both the Legislature
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and the Governor to enable students to select their own
health plans rather than have plans selected by the school.
This includes all Nursing/Allied Health students requiring
insurance for their clinical site rotations.

In addition, with the passage of the Federal Patient Protection
and Affordability Care Act (PPACA), all citizens should have
insurance coverage through a PPACA compliant plan. In
response, the Federal Government has established health
insurance exchanges that allow families and individuals, who
need health insurance, to compare coverage and related
costs among a variety of insurance companies. The PPACA
also required employer plans to continue to provide
dependent coverage to their employee's dependents up to
age 26.

Students who wish to purchase health insurance are
encouraged to visit the following websites to learn about
their health insurance options:

« www.healthcare.gov

+  www.Cuidadodesalud.gov (Spanish)

+  www.twitter.com/HealthCareGov

+  www.facebook.com/Healthcare.gov

+ Submit questions to: HHSORD2@hhs.gov

Accident-Only Insurance

All students are covered by a mandatory group accident
insurance policy paid for through college fees. The student
accident-only insurance policy, provides limited benefits
during all school-sponsored functions, classes or activities
while enrolled for the treatment of school-time injuries.
Because this plan provides excess benefits only, students
must first submit accident claims to their own private
insurance provider.
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Financial Aid Information

All students who want to be considered for financial aid, even
those only applying for loans, must file a Free Application for
Federal Student Aid (FAFSA). Atlantic Cape’s code number is
002596.

Students can file the FAFSA online and should file early. Visit
fsaid.ed.gov to create your legal electronic signature and file
online at www.fafsa.ed.gov. The FAFSA application will
determine eligibility for grant, loan and work assistance. This
determination is based on a federal methodology that
processes application data, such as family income and asset
information, and calculates an Expected Family Contribution
(EFC).

Students may apply as early as October 1 every year.
Students are strongly encouraged to file by March 1, if
applying for the fall semester, or by September 1, if applying
for the spring semester. Continuing students must re-apply
each year by the above stated deadlines. Students not
seeking a degree or enrolled in eligible clock hour program are
not eligible for financial aid. For information, visit
www.atlantic.edu.

General Eligibility Requirements

Students must:

+ Have a high school diploma or GED*

+ Beenrolled in a degree or approved 600+ clock hour
program.

+ Demonstrate financial need.

+ Maintain satisfactory academic progress.

+  Submit all required documentation within the specified
deadlines.

When a student is awarded financial aid, their award letter is
based on the current enrollment status. Financial Aid awards
are reviewed and adjusted for changes in enrollment status

nightly, as credit load changes, through the 10t day (add/
drop period) of the term.

Total Withdrawals

A student’s award may be adjusted if the student chooses to
totally withdraw, officially or unofficially, from a term. The
student’s financial aid award would be prorated to reflect the
time the student attended. If the student has not earned all
the financial aid originally awarded they may incur a bill.
Awards can also change due to funding levels, but this is rare.

NA Grades

NA means that the student never attended their class. For
online courses, attendance is defined as performing an
academically related activity. This information is reported
from faculty approximately four to five weeks into the term.
If a student receives a grade of NA their awards will be
adjusted down to the credits they attended, if any. Financial
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aid will not pay for courses where a student receives a NA
grade. Students may appeal only by having the instructor
write or email the Financial Aid Office stating that the grade
was submitted in error.

Total F Grades

When a student fails to earn a passing grade in any of their
classes in which the student was enrolled, the student’s
grades do not provide evidence that the student did not
officially withdraw. Students who fail to earn a passing grade
in one or all classes may be subject to a return of aid
calculation.

Grants and Programs

For additional information and eligibility requirements, visit
www.atlantic.edu and choose “services for students” and
“financial aid”

Educational Opportunity Fund-EOF

A New Jersey grant program for selected, eligible students
from educationally disadvantaged backgrounds who have
exceptional financial need. It is available to New Jersey
residents only. Dreamers may qualify.

Federal Pell Grants

These grants provide financial assistance to students enrolled
in an eligible program as determined by a national formula.
The amount of the award is based on eligibility as determined
by the Pell Grant formula, the cost of the program, and
enrollment status.

Federal Supplemental Educational
Opportunity Grant-SEOG

A federal program, FSEOG provides money to undergraduate
students with financial need. Pell Grant recipients with
exceptional need are given priority. Awards are based on
limited federal appropriations.

Tuition Aid Grant-TAG

Available to New Jersey residents only, this program provides
aid to full-time and part-time students. Dreamers may
qualify.

Community College Opportunity Grant

Available to full and part-time New Jersey residents only.

This program covers tuition and approved fees for students
who qualify and have a total household adjusted gross
income (AGI) between $0 - $65,000. NJ Residents with AGls
between $65,001-$80,000 who qualify will be eligible for
up to 50% of the maximum CCOG award. Dreamers may
qualify.
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Loan Assistance

Visit the College Web site at www.atlantic.edu for further
information on the following loans.

Federal Direct Subsidized Stafford Loans — These are low
interest loans. The lender is the U.S. Department of
Education. In order to be eligible, the applicant must be
enrolled at least half-time and have financial need. Loans
range up to $3,500 for freshmen and $4,500 for
sophomores. An additional $2,000 may be awarded to
qualifying students. Interest rates are adjusted each academic
year. No interest is charged on the loan while the student is
enrolled on at least a half-time basis, during the grace period,
and during deferment periods. In addition to interest, there is
a loan fee, adjusted each academic year, of the principal
amount, which is deducted before the loan money is
disbursed.

Federal Direct Unsubsidized Stafford Loans — These are low
interest loans. The lender is the U.S. Department of
Education. In order to be eligible, the applicant must be
enrolled at least half-time. The total borrowed from
Subsidized and Unsubsidized Stafford combined may not
exceed $5,500 for freshmen and $6,500 for sophomores.
Independent students may borrow additional loan funds not
to exceed a combined total of $9,500 for freshman,
$10,500 for sophomores per academic year. In addition to
interest, there is a loan fee, adjusted each academic year, of
the principal amount, which is deducted before the loan
money is disbursed. Because the loan is not subsidized by the
government, you are responsible for all interest that accrues
while you are in school, in deferment or during your grace
period. You may choose to make interest payments while in
school or you may defer (and continue to accumulate) the
interest until repayment.

Federal Direct PLUS Loans — These are low interest loans for
parents to help their children, who are dependent students,
meet college costs. Parents may borrow up to the cost of
education for each student enrolled at least half-time in
college. Interest rates and loan fees are adjusted each
academic year. This loan requires an income verification and
credit check.

New Jersey CLASS Loans — Students or parents may apply
for a NJCLASS loan after all other sources of student aid are
exhausted. NJCLASS may be used for school-related
expenses including tuition, fees, books and supplies. There
are no annual and/or aggregate loan limits. This loan requires
an income verification and credit check.
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Other Types of Assistance

Federal College Work Study Program-
FCWSP

FCWSP provides part-time jobs to students who have
financial need. Their work schedule is built around their class
schedule. An attempt is made to place students in jobs that
relate to their course of study, interest and skills. Awards are
based on limited federal appropriation.

Federal Tax Credits

There are two tax credits available to help you offset the
costs of higher education by reducing the amount of your
income tax. They are the American Opportunity Tax credit
(modified Hope credit) and the Lifetime Learning credit. If
you are eligible to claim the lifetime learning credit and you
are also eligible to claim the American opportunity tax credit
for the same student in the same year, you can choose to
claim either credit, but not both.

Please refer to IRS Publication 970 at www.irs.gov and, or
consult with your tax accountant for more information.

New Jersey Army National Guard
College Educational Benefits

Guard members may take up to 15 credits per semester
tuition-free. Students must apply for all available state and
federal grants and/or scholarships for which they are eligible.
Call (609)343-5082 for information.

NJ STARS — See the Admissions section of this catalog for
information.

Scholarship and Award Program
Offered by Atlantic Cape Foundation

Atlantic Cape receives generous donations and raises funds
through our Foundation so that a wide range of scholarships
are available for both new students and current students.
Each applicant is a potential candidate for all of the
scholarships; students only have to complete one application
to determine eligibility. Students must complete the current
year's FAFSA application to qualify for any financial need-
based awards. We have awards available to students based
off of GPA, county of residence, community service, personal
interest and degree choice. A listing of 